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O6 yTBepXKIEHHH aJIMHHHCTPATUBHOIO

periaMeHTa Ipe0CTaBIEHUS
MYHHULHUATBHON yCIyTH
«IIpenocraBnenue Iy T€BOK ISt

OpraHM3allii JIETHEero OTIbIXa JeTell B
KaHUKYJISIPHOE BpeMs»

B cBs3u ¢ npuseaeHueM B cooTBeTcTBHe ¢ (DesepajbHbIM 3aKOHOM OT
27.07.2010 roma Ne 210-®3 «O6 opraHu3aluy NpeaOCTaBIEH s MOCY1apCTBEHHbBIX
U MYyHHIHUIAIBHBIX yciayr», DenepanbHbiM 3akoHOM OT 29.12.2012 roma Ne 273-
®3 (B pemakumu ot 23.07.2013 roma) «OG oOpasosanuum B Poccuiickoii
Denepauun», Ykazom Ilpesugenta PO ot 07.05.2012 Ne 601 «O6 OCHOBHBIX
HaMpaBJICHUSX COBEPLICHCTBOBAHKS CHCTEMBI FOCYJapCTBEHHOT'O YIIPABJIEHH S
NOCTAaHOBIJ S IO:

l. YTBepauTh HOBYIO peNaKLMIO aJMHHUCTPATHBHOTO perjaMeHTa
NPeJOCTaBlIeHNe MYHHUMNANbHBIX ycunyr «lIpenocraBienne mnyTeBok s
OpraHU3alMy JIETHETO OTAbIXA JeTel B KAHUKYJIIPHOE BpeMsi»» (TEKCT perjaMeHTa
TIpUJIaraeTcs).

2. CuuraTh  yTpaTHBIUMM  CHJIy  aIMHHHCTPATUBHBIA  periaMeHT
NpeIOCTaBJIeHUs] MyHULMITATbHOM yeinyru «Opranusais  OTAblXa  JeTeil B
KaHUKYJISIPHOE BpeMs Ha TEPPUTOPUHU FOPOJICKOr0 OKpyra ropoaa PalduuxuHckay,
YTBEP)KJI€HHBIH IMOCTAaHOBJIEHHEM IJaBbl ropoaa Paiumxuncka ot 15.10.2013 Ne
1116 a.

3. Hacrosimiee mnocTaHOBIEHHE BCTyMaeT B CHIYy C MOMEHTa €ro
OITyOJIMKOBaHHUS B ra3eTe «Bectu Paitunxunckay.

4. KoHtponb 3a I/ICHOIIHCHI/ICM\HaCTOSIHleFO MOCTAHOBIIEHUs BO3JIOKHUTH Ha
3aMECTHUTeNsl [J1aBbl L[Opoja Pauqnxnﬂcxa Mo COUWaJBHBIM Bompocam HM.A.
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YTBEPXJEH
[TocTtanoBnenueM rnaBel ropoja
PaitynxuHcka
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AJIMUHUCTPATUBHBIN PETJIAMEHT
INPEJOCTABJIEHUSI MYHUIUIIAJILHOM YCJYTH
«HpeIIOCTaBJleHHe IMMYTEBOK AJIsl OPraHU3alUHH JIETHEro orabixa ueTeﬁ B
KaHHKyJ]SIpHOQ BpeMﬂ»

1. O0He nonoKeHust
IIpeamer peryJHpoBaHHsi AIMHHHCTPATHBHOIO PErjiaMeHTa

1.1. AIMUHMCTPATUBHBINA DErJIAMEHT INPEJOCTABICHUS MYHHULMIAIBHON YCIyru
«IIpenocraBieHue MyTeBOK [UIsl OPraHU3aLMK JIETHErO OTABIXa JeTeil B KaHUKYJIAPHOE
BpeMsD» (Hajee - aJMWHUCTPATUBHBIN PErJIAMEHT), ONpEeNessieT MOPSIOK, CPOKH HU
NOC/IEI0BATEIbHOCTE AEHCTBUI (aAMUHUCTPATHBHBIX MpoLenyp), GOpMbl KOHTpOJS 3a
HCIIOJIHEHUEM, OTBETCTBEHHOCTh JOJDKHOCTHBIX JIML OPraHoB, [PeAOCTaBISIOLIUX
MYHHLIMIIAIBHBIE YCJIYTH, 3a HecoO/oAeHrne MMM TpeOOBaHMH pErjJaMeHTOB MpH
BBIIIOJIHEHUM  AIMUHUCTPATUBHBIX IIpOLEAYp (AEHCTBUM), MMOPsAOK 00KaloBaHUS
AercTBuit (0e31eHCTBHA) NOJIKHOCTHOIO JIMLA, a TAKKe PUHUMAEMOTr0 UM pellieHUs TPy
MpeJOCTaBICHUH MYHUUUIIAJILHON yCIIyTH (Jajiee — MyHULIMIIAIbHAsL yCIIyTa).

HacTosmmi aAMMHUCTPATUBHBIN periaMeHT pa3paboTaH B LEJSX YIOpsA04eHHUs
aJIMUHMCTPATUBHBEIX MPOUEAYP W aJIMUHUCTPATUBHBIX ACHCTBUIA,IOBBILICHUSI KauyecTBa
NpPENOCTaBIEHUs] U JOCTYIHOCTH MYHULMUIIAJBHON YCIyrH, yCTpaHeHHS W30BITOYHBIX
JNENCTBUM ¥ M30BITOYHBIX aJMHMHUCTPATUBHBIX TNPOLEIYp, COKpAllleHHs KOJIMYECTBa
JAOKYMEHTOB, MpPEICTABISAEMbIX 3asABUTEC/IAMM Ul I10JYYEHUSAMYHHLUIIATBHONU yCIyrH,
NPUMEHEHHs HOBBIX ONTUMU3UPOBAHHBIX (OPM JOKYMEHTOB, CHW)KEHHS KOJIMYECTBa
B3aUMOJCUCTBUN  3asABUTE/ICH ¢  JOKHOCTHBIMM  JHLIAMM, COKpALIEHHs CpoKa
NPeJOCTaBIEHNs MYHMLMIAIBHON YCIyrd, a TaK)Ke CPOKOB MCIIOJHEHHs OTAEIbHBIX
aJIMMHUCTPATUBHBIX  NpOUEAYP M  aJAMMHUCTPATUBHBIX JEHCTBUI B  pamkax
IPEIOCTABJICHUSI MYHULMIAABHON YCIYI'H, €C/IM 3TO HE NPOTUBOPEUUT (eaepalbHbIM
3aKOHaM, HOpPMAaTWUBHBIM npaBoBbiM akTaMm Ilpesunenta Poccuiickoit Denepauuu u
[IpaBurenscrBa Poccuiickoit denepauny, HOPMATUBHBIM MPABOBBIM akTaM AMYpCKOIi
00/1aCTH, MyHULMITIATIbHBIM [IPABOBBIM aKTaM.

Onucanue 3asgBuTEIEH, a TAKKe PU3HYECKHX H IOPUAHYECKHX JIHL, HMEIOIHX
NpaBo B COOTBETCTBHH € 3aKOHOAATE/ILCTBOM Poccuiickoii Pexepaunu 1160 B cuity
HaJeJIeHHsl UX 3asiBUTEJSIMH B MOPSIAKE, YCTAHOBAEHHOM 3aKOHOAATEbCTBOM
Poccuiickoii ®eaepaunu, noJHOMOYHSMH BBICTYNATL OT HX HMEHH NPH
B3aMMOAEHCTBHH ¢ COOTBETCTBYIOIHMH OPraHAMH MECTHOr0 CAMOYIPABJICHHS H
MHBIMH OPraHU3AUHSMH NIPH NPEJOCTABJIEHHH MYHHUMNAIBbHON YC/IyTH

1.2. 3asgBuTensIMU Ha MOJyYEeHME MYHHLMNAIBLHON YCIYrU SIBJSIOTCS POIAUTENH
(3aKOHHBIE TIpEACTaBMTENM) JAeTell B Bo3pacTe OT 6,5 n0l6 sier, obydaromuxcs B
0011e00pa3oBaTebHbIX YUPEIKACHHUSX.

TpeboBanusi kK nopsiAKY HHPOPMHPOBAHHS
0 MOPSIAKE NPeAOCTABJIEHHUS MYHHUHNIAJbHOH YCIyr



1.3. HMndopmuposaHne o TmOpAAKE MNPEIOCTABICHUS MYHMUMNAIBHON YCIyrH
OCYLIECTBJIACTCSA HEMOCPEACTBEHHO B yIpaBjeHUU o0pa3oBaHus, a Takike B MDLI.

1.4. Indopmauus o nopsake npesocTaBieHns My HUUMITAIBHON YCIYTH pa3MellaeTcs:

o Ha HWHQOPMALMOHHBIX ~ CTEHAAX, PACIOJOXKEHHBIX B  YIPaBICHHH
obpaszoBaHus 1o aapecy: ya. [ToGensl, 3;

® Ha WHPOPMALMOHHBIX CTEHJAX, PACIMOJOKEHHBIX B MHOrO(QYHKIHOHATBHOM

LIEHTPE MPENOCTABICHUS TOCYAaPCTBEHHBIX ¥ MYHHUMIATIBHBIX YCIYT 10 aapecy

yi1. KommyHnuctuueckas, 37;

° B pasaToyHBIX MaTepuanax (Gpoiuropax, GykieTax. TMCTOBKAX, MaMsATKaX),

HaXOMALIMXCS B OpraHax ¥ OpraHu3alusix, yJacTBYIOLIMX B MPEI0CTABIEHUH

MYHHULHNAIBHON YCAYTH;

o B JJICKTPOHHOM BHJI€ B MH(OPMALMOHHO-TENCKOMMYHHUKALIMOHHON ceTH
Wnrepner (nanee — cetb Muteprer):

- Ha 0QUUMATBLHOM MH(POPMALIMOHHOM MOpTaJe YIpaBieHus: 06pa3oBaHus;

- Ha caliTe pernoHalbHON HHPOPMALMOHHO! cucTeMsl "[TopTan rocyrapcTBEHHBIX
¥ MyHHLMIIAIBHBIX yCIyT (GpyHKiuit) AMypckoit o6nactu": http://www.gu.amurobl.ru/;

- B TOCYNapCTBEHHOW WH(GOpMAUMOHHOH cucreme "Enuueli  mopran
rOCYIapCTBEHHBIX U MYHHULUNANBHBIX yCayr (GyHkuuid)": http://www.gosuslugi.ru/;

- Ha opuuKansHOM caiite MOLI.

1.5. Mupopmauuio o nopsake NpeloCTaBICHHUSI MYHULHUIANBHON YCIYTH, a TaKke

CBE/ICHUS O XOJ€ MPEAOCTABIEHUA MYHHLUNAIBHOMN YCIYTH MOYHO MOJTYUHTB:

MOCpeACTBOM TesiehOHHOM cBA3U 110 Homepy MDL] 8(41647) 2-45-70;

IIpy JINYHOM oOpatuenuu B MOLI;

IpH NMUCbMEHHOM oOpauieHuu B MODLI;

NOCPEACTBOM TeJAC(QOHHOM CBA3M M0 HOMEpY ynpaBiaeHus oOpazoBanus 8(41647)
2-00-62, 2-28-83;

IpH JMYHOM OOpalleHUH B yIpaBlieHUs 0Opa3oBaHus;

IpY MUCbMEHHOM 00palleHUH B yrpaBieHue 00pa3oBaHus;

MyTeM 1yOIMYHOr0 HHGOPMHUPOBAHHS.

1.6. MHdopmauus o nopsake NpeaocTaBieH s MyHULMIAABHON YCAyTrH I0DKHA
COJEPIKATE:

CBEJCHUS O MOPAAKE NOJIYyYEHHs MyHULMATbHOU YCIYTH;

KaTeropuu noJjrydyaTeseil MyHUUUIAIbHON YCIyTH;

azpec MecTa rnpuema JokymeHToB M®LI 114 npenocraBieHus MyHUUUNANIBHOMH
YCIyTrH, pesxxum pabotel MOII;

aJipec MecTa rnpuemMa A0KyMEHTOB YIpaBjieHus 00pa3oBaHUs Uls [IPEIOCTaBIEHUS
MYHULMIAIBHON YCIIYTH, PEeXKUM paboThl yrpaBiieHHs 00pa3oBaHus;

MOPSAJIOK Nepelauu pe3ysbTaTa 3asBUTEIIO;

CBEJICHHA, KOTOpble HEOOXOAMMO yKas3aThb B 3asABICHMH O [PENOCTABICHHUH
MYHULIMITAJBHOMN YCIyru;

MEpEYCHb OKYMEHTOB, HEOOXOMMMBIX Ul TPENOCTABJICHUS MYHMLMIATbHOMN
ycryru (B TOM 4YHMC/ie € pa3fie/leHMeM TakKHX JOKYMEHTOB Ha JOKYMEHTHI, KOTOpbIE
3a4BUTENb 00S3aH MPELOCTABUTH CaMOCTOATENBHO, M JOKYMEHTBI, KOTOPBIE 3asBUTEINb
BIIPABE MPEOCTaBUTh N0 COOCTBEHHOW HHULIUATHBE);

CPOK NPEIOCTABICHNUS MYHULMIAABHON YCIYTH;

CBEICHUA O rmopsake oOxanoBaHus JaelcTBuil (Ge3neiicTBus) W perueHuit
JOJKHOCTHBIX JIMLL.

Koncynpraumu 1no mnpouemype npeaocTaBieHHs —MYHHLHTAILHOMN yCIllyru
OCYLUECTBIIAOTCS COTPYAHUKaMU yrpaBieHusa oOpasoBanus u M®PIL B cOOTBETCTBUHM ¢
JTIOIIDKHOCTHBEIMU UHCTDVKIIUSIMU



[Ipu oTBerax Ha TenepoHHBIE 3BOHKH U JMYHBIE OOpAILEHUS COTPYIAHHKH
ynpaieHus obpasoBaHus u M®PLI, oTBeTcTBeHHbIE 3a MHPOPMUpPOBaHUE, MOAPOGHO,
UETKO M B BEKIUBOM (popme uHPOPMUPYIOT oOpaTMBIIMXCS 3asBUTENEd Mo
MHTEPECYIOUIMM HX BOIPOCAM.

YCTHOe HH(DOPMHUPOBAHHE KakI0ro 0GpaTHBIIErocs 3a MH(pOpMaLueli 3asBuTeNs
OCyIIEeCTBsCTCs He Oojiee 15 MUHYT.

B ciyyae ecnu s noaroToBku otBeTa Ha YCTHOe obOpauienue tpeGyercs Gonee
MPONO/DKUTENBHOC  BPEMs,  COTPYAHMK  ynpaBieHUs o0pa3oBaHus W M®II,
OTBCTCTBEHHBIH 332 MH(QOPMHPOBaHWE, TpejIaraer 3aMHTEPECOBAHHLIM  JIMLIAM
MEPE3BOHUTE B ONPEENCHHBIN JeHb U B ONMpeae/eHHOe Bpems. K HasHaueHHOMY cpoky
ZOJDKEH OBITH MOATOTOBIIEH OTBET [10 BONPOCAM 3asBUTEJIEH, B cllydae HEOOXOAUMOCTH
OTBET TOTOBUTCA IIPH B3aUMOAEHCTBUM C JOUKHOCTHBIMH JIMLIAMU CTPYKTYPHBIX
NMOAPA3NC/ICHUH  OpraHOB W  OpraHM3alMii, y4yacTBYIOLIMX B NpeI0CTaBIECHUH
MYHHUHMIATBHON YCIyIid.,

B cnydae eciau mpemocraBieHue HHOpPMALIMK, HEOOXOAMMOI 3asBUTENO, He
MPEACTABIIACTCA BOSMOXKHBIM MOCPEACTBOM Tesle)OHA, COTPYAHUK YIIpaBieHus 1 M®II,
NPUHABLIMH  TENC(POHHBI 3BOHOK, pa3bACHAET 3aiBUTENIO npaBo oOpaTUTBCS ¢
MACBMEHHBIM O00pAllEHUEM B yMpaBieHHe O06pPa3oBaHUS M M®I[ u TtpeGoBanus K
0hOpMIIEHUIO OOpalEeHus!.

OtBer Ha nMcbMeHHOEe ofpalueHue HaNpaBIIACTCA 3aABUTEIIO B TEYeHHE S
paboynx o JIHs PErkcTpauru ooparieHus.

[luceMennelii oTBer Ha ofpalieHne a0JKeH CoaepkaTh (GaMUIMIO ¥ HOMEp
Tele(OHA HCIOJHUTESS M HaMpaBIseTcs 1o [MOYTOBOMY aJpecy, YyKa3aHHOMY B
oOpalleHuu.

B ciyuae ecnan B o6patuennn o npegoctasieHuy muchbMeHHOI KOHCY/IBTALlMM T10
MpOLUEAYPE MPENOCTABICHUA MYyHHLIMNANBHON YCIYIH He ykazaHa (hamuius 3asBUTES,
HalNpaBMBIIEro odpalleHue, U MOYTOBBI aapec, o KOTOPOMY J10/7KeH OBITh HampaslieH
OTBET, OTBET Ha OOpallUeHue HE JaeTCs.

[Ty6anunoe undopmupopanue o NOpsIIKE  MPEAOCTABJIEHNUS] MYHHULMNATBHOI
YCIYrH OCYIIECTBIACTCS MOCPENCTBOM pa3sMEILEHHsI COOTBETCTBYIOLIEH uH(opManuu B
CPCACTBAX MAacCOBOW MH(OpMaUuUM, B TOM Uuclie B raszere «Bectu Paltunxuncka», na
odHLMANBHOM caiiTe ynpasieHus 00pa3oBaHus 1 MOII,

[lpuem 1OKYMEHTOB, HEOOGXOAMMBIX JUIS NPEIOCTABIEHUS MYHULMIIATBHOM
YCIYTH, OCYIIECTBIISCTCA 10 a/ipecy ynpas/ieHus obpasosanus u M®ILI,

2. CTanaapT npeaocTaBJeHusi MyHHUHIANbHOI yCIayru
HanmenoBanne mynnunnansnoii ycayru

2.1. HaumeHoBaHMe MyHMUMTNANBHON yCiyru: «[penocraBnenne myreBok s
OpTaHHM3aLMH JIETHETO OTAbIXA AETEH B KAHUKYJIIPHOE BPEMSI».

Haumenosanue oprana, nenocpeacrsenno NpeAoCTABJISIIOUIEr0
MYHHUHNAIbHYIO YCIYry

2.2. Opranusanusamu, [PEI0CTaBIAIO UMY MYHULUIAIBHYIO  YCIyIy
«[IpenocraBieHue myTeBoK juis OpraHM3auMy JIETHErO OTAbIXa JeTeil B
KaHHKYJIAPHOE BpeMsi», ABIAIOTCS yNpasieHue 0OpasOBaHMS M MyHHLMIATbHbIE
o0pasoBaTe/ibHble OpraHW3aLHu, YUPCIHTEJIEM KOTOPBIX SBISETCS Ka3eHHOE
ydpexaeHue VYnpasneHue 00pa3oBaHUs aIMUHUCTPALIMK  TOPOJCKOTO OKpyra
ropona PaitunxuHcka (nasnee — Ynpapienue oOpa3zoBaHus).



Mecrtonaxoxaenue YrmpasiaeHus oOpazoBaHus: 676770, Amypckas 067acTh, T.
Paitunxunck, yia. [ToGensl, 1.3.

Anipec 351eKTpoHHOM nmouTsl: otdobrlray@mail.ru; raich@obramur.ru.
Wndopmanus 0 MecTe HaxOXKAEHMs, HOMepa Teae(OHOB Uis CIpaBoK, aapeca
SJICKTPOHHOM ~ MOYTBl ~ MYHUIMNAJIBHBIX  00pa3oBaTENIbHBIX  OpraHU3alui,
NPEACTABIAIOIMX MYHUUMIANBHYIO YCIAYry, npuBeneHol B Ilpunoxkenun 1 K
HacTodAlemMy Pernamenty.

Opranpl M OPraHH3aUHH, YYACTBYIOLHE B PEAOCTABJIEHHH MYHHIHNIAILHOIH
ycjayru, oOpaiieHne B KOTOpble He00OX0AHMO /IJIsl MPeAOCTABJIEHHS] MyHHIHIIATbHOH
yCJIyru

2.3. Opranbpl ¥ OpraHM3allM, yYacTBYIOLIME B NPEJOCTABIEHHH MYHHMLUMIATbHOM
yeiIyru, obpaileHue B KOTOpble HEOOXOAMMO JUlsi MPENOCTABNCHHS MyHULMMAIBHON
YCIYTU:

2.3.1. MOLI — B yacTh npueMa U PerucTpali 10KyMEHTOB y 3asBUTEJs, 3ampoca
HEJOCTAOLIMX JOKYMEHTOB, HAXOMAIIMXCS B PACIIOPSHKEHUH OPraHOB IOCYAapCTBEHHOM
BJIACTH, OPraHOB MECTHOTO CaMOYMPABICHUS W TOJBEJOMCTBEHHBIX 3THM OpraHam
OpraHu3alWid, YBEIOMJICHHS 3asBUTENIS O NPUHATOM PELIEHUM U BbLAAYM (HarpaBjieHus )
€My JIOKYMEHTA, SIBJISIFOLUErOCs pe3y/IbTaTOM NPEAOCTaBICHUS MYHHULIUITANBHON YCIIYTH;

2.3.2. Ynpasnenue o0pa3oBaHus;

2.3.3. OOGpasoBarebHble  YYPEKAEHMS  MOABEAOMCTBEHHBIE  YIIPABIEHHIO
obpaszoBaHus (najiee — YupexaeHus ),

M®I], ynpasnenue o0pa3oBaHus He BrpaBe TpeOOBATE OT 3asABUTENS:

- MpEACTaBJIeHUs JOKYMEHTOB W MH(POPMALMM WIM OCYLIECTBJICHHUS ICHCTBUIA,
NPEACTABICHUE WM OCYLIECTBICHHE KOTOPbIX HE MPEAyCMOTPEHO HOPMATHBHBIMH
NPAaBOBBIMH  AKTaMM, pPEryJUpyIOLMMHA OTHOLUEHUS, BO3HMUKAKOLIME B CBA3M C
NPEAOCTaBICHUEM MYHULMIAIBHON YCIyTH;

- NpEJCTaBACHUS AOKYMEHTOB M MH()OPMALMK, B TOM YHCIE MMOATBEPIKIAIOMINX
BHECCHHME 3asBUTEJIEM IUIAThl 3a MPEAOCTaBJICHME MYHHLUMINAIBHON YCIYTH, KOTOpbIE
HaXOJATCs B PACHOPSDKEHUH OPraHoB, MPEAOCTaBIAIOLIMX MYHULUIMANbHBIE YCIYTH,
rOCYyJJapCTBEHHbIX ~OPraHoOB, WHBIX OpPraHOB MECTHOTO camoOympasjeHus Ju6o
NOABEIOMCTBCHHBIX ~ TOCYJApCTBCHHBIM  OpraHaM WM OpraHaM  MECTHOIO
CaMOYIpaBJICHUSI OpraHu3alui B COOTBETCTBMM C HOPMATUBHBIMHU MPABOBLIMU aKTAMU
Poccuiickoit @enepauuy, HOPMAaTUBHBIMM IIPABOBBIMH aKTaMu AMYypCKoil 001acTH,
MYHULUIAIBbHBIMU TPABOBBIMH aKTaMH, 38 MCKIIIOUYEHUEM JOKYMEHTOB, BKJIIOYEHHBIX B
OTpeJIe/IEHHbIH YacTbio 6 cTatbu 7 MeaepanbHoro 3akoHa ot 27 uiosis 2010 r. Ne 210-D3
«O0 opraHM3aUMKM MPENOCTAaBAECHUS TOCYJAPCTBEHHBIX W MYHUUMIATBHBIX YCIyD»
MepeueHb [NOKYMEHTOB. 3adBMTE/b BIIPABE MPEACTABUTh YKAa3aHHbIE JOKYMEHTbl H
UHpOpMaLKIO 110 COOCTBEHHON HHHULIMATHBE;

- OCYLICCTBJICHUSI JCHCTBHUH, B TOM YMCJE COIJIACOBaHWM, HEOOXOAMMBIX IS
MOJIyYEHMs! MYHHLMNAIBHON YCIYIH U CBA3AHHBIX ¢ OOpallleHHeM B rocy1apCTBEHHbIE
OpraHbl, MHbIC OpPraHbl MECTHOIrO CaMOYIpaB/IEHUs, OpraHM3alMM, 338 HUCKIIOUEHHEM
NIOJYYEHHUsl YCIYr, BK/IIOYEHHBIX B IIEpEYHM, YyKa3zaHHble B 4acTd | cTathu 9
OQenepanpHoro 3akoHa ot 27 wmoas 2010 r. Ne 210-0®3 «O6 opraHu3auuu
MPENOCTABICHUA [OCYNAPCTBEHHBIX W MYHMLMIAABHBIX YCIYr», M [OJYYEHHUS

JIOKYMEHTOB W WH(OPMALMH, MPEJOCTABIAEMbIX B pe3yJibTaTe MpPEIOCTABIEHHUS TaKUX
YCIIyT.

Pe3ysnbTaT npeaocrap/ienus My HHUHNAIBHOMN YCJIyrH

D A Pant/omaTant TS fACTA B I AT I i AT T s R v A i e o



1) mpueM NOKYMEHTOB Ul NPHOOPETEHHS TMYTEeBOK B Jiarepss ¢ JHEBHBIM
npeObIBaHUEM AETEH U B 3aropo/IHbIe Jareps;

2) MOTMBHMPOBaHHOE pelleHHe 00 OTKaze B IpueMe HAOKYMEHTOB JUIS
NpHOOpETeHHs My TEBKM B Jlareps ¢ AHEBHBIM MpeOblBaHHEM JeTeil 1 3aropo/IHbIE Jareps.

Cpoxk npeaocTaBjeHUust MYHHLHIAJIbHOH YCJYTH

2.5. MakcuManbHbli CpOK MPEJOCTABICHUS MyHULMIIAILHONW YCIYTH COCTaBISET
30 paboumx OHEH, MCUMCIAEMBIX CO JHSA PETHCTpAllMK B YIpaBieHUH OOpa3OBaHHUS
3asBJICHHUs C JOKYMEHTaMM, 00A3aHHOCTH I10 NPEACTABICHHUIO KOTOPBIX BO3JIOXKEHa Ha
sagBuTess uiad 30 paGouux AHeH, HCYHCASIEMbIX €O IHSl PErHCTPALMH 3asiBJIEHHS C
AOKYMEHTAMH, O0SI3aHHOCTb MO MNPeJCTABJCHHIO KOTOPbIX BO3JIOKEHA HA
3asaBuTesisi, B MDII.

MakcumainbHpli  CPOK NPUHATHS PELIEHUS O TMpUeMe JOKYMEHTOB s
NpUOOpETEHUst TyTEBOK B Jlareps COCTaB/seT 3 pabouux JHEH ¢ MOMEHTa Mojy4YeHHs
yIpaBjieHHeM 00pa30BaHUsl MIOJHOTO KOMIUIEKTa JOKYMEHTOB.

Makcumanvnoiit cpok npunamua peuwieHua o0 TpUeMe [JOKYMEHTOB JUIs
NpUOOpETEHUA TYTEBOK B JIareps cocmaenaenm 5 padouux Oneii ¢ MOMeHma noy4eHus
ynpasneHuem 00paA306aHus  NONHO20 Komniekma OoKymenmoe uz M®PI[ (3a
UCKIIOYEeHUEeM OO0KYMEeHmOo6, Haxooawjuxca ¢ pacnopaxcenuu OMCY - oannvie
O00KyMeHmbl noayuaiomcs oMcy CamMoCmoamenbHo 6 nopsoke
GHYMPUEEOOMCMBEEHHO20 63AUMOOCICMEUS).

Cpok BblIAYM 3aABUTEIO MPHUHATOrO YyNpaBlieHHEM O0pa30oBaHUs peleHHs
cocTaBJisieT He Oosiee TpeX paboumX AHEH COo AHs MPUHATHS COOTBETCTBYIOWIETO pEeLIEHUS
TaKUM OPTraHoOM.

HpaBOBble OCHOBAHHSA AJIdA NpeaoCTaBJICHHU MyllMuH[laJ]bHOﬁ YCIayru

2.6. IIpenocraBienne MyHULUIIAILHONW YCIYTH OCYLIECTBAAETCS B COOTBETCTBUU
CO CJIEAYOLMMU HOPMATUBHBIMHU [IPABOBBIMH aKTaMHU:

2.6.1. Denepanbublii 3akoH oT 06 oxTsa0pst 2003 r. Ne 131-®3 «O6 o06mux
NPUHLHUIAX OpraHU3alld MECTHOro camoymnpasieHust B Poccuiickoit ®epepauum» ¢
U3MEHEHHUAMHU U JonojHeHuamu («ColOpanue 3akonoaareasctsa POy, 06.10.2003, Ne 40,
cT. 3822,«Ilapnamentckas rasera», Ne 186, 08.10.2003,«Poccuiickas razeran, Ne 202,
08.10.2003);

2.6.2. ®enepanbHpii 3akoH oT 27 uros 2010 roxa Ne 210-03 «O6 opranuszaunu
MPENIOCTABJIEHUs] TOCYJAapPCTBEHHBIX M MYHULMMIAIBHBIX YCIYr» € M3MEHEHMUSMHU M
nononHenuamu («CobGpanue 3akoHomaresnscTBa Poccuiickoit denepauun», 02.08.2010,
Ne 31, c1. 4179; «Poccuiickas razera», Ne 168, 30.07.2010);

2.6.3. [locraHoBneHHE NpaBUTENbCTBA AMYpPCKOi oOnactu oT 23.03.2010 Ne 122
«O6 opraHuzauMM M oOecneyeHWH  OTAbIXA, O3J0POBJIEHMs M 3aHATOCTH JeTell |
MOJIOAEIKH B AMYPCKOH 00JacTH» € M3MEHEHMSIMM M JIONOJHEHMAMU (Ha caifte
MHHHMCTEpPCTBA 00pa3oBaHUs U HAYKU AMYPCKOIi 001acT).

HcuepnbiBaomuii nepeyeHb 10KYMeHTOB (MH(OPMALKH), HEOGXOAUMBIX B
COOTBETCTBHH € 32AKOHOATEIbHBIMH HJIH HHBIMH HOPMATHBHBIMH NPABOBBLIMH
AKTAMM VIS NPEeJOCTABJIEHUSI My HHUHNAJABLHOH YCAYTH, YCIYr, He0O0OX0AUMBIX H

00513aTeJIbHBIX IJI5l IPEA0CTABJICHHSI MYHHUHNATLHON YCJIYTH, KOTOPbIe 3aBUTE/b
AOJIZKEH NMPEACTABUTH CAMOCTOATEIbHO, CIIOCO0OBI HX NMOJIYYeHH S 3asiBUTEISIMHU, B
TOM 4YHCJIe B 3JIEKTPOHHOH opme, H NOPSIAOK UX NpeACTABICHHUS
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COOTBETCTBUM ~ C  HOPMATMBHBIMH  MPABOBBIMM  aKTaMM IS [PENOCTABIECHHUS
MYHULUIIAIBHON yC/Iyry, MOMAJEKAIUMX NPEJACTABICHHIO 3asBUTENEM, CIIOCOOBI HX
MOMYYCHHS  3ajABUTCIEM, B TOM YHMCIEC B 9JIEKTPOHHONH (opme, MOPALOK HX
MPEICTAaBICHNUS  MPEXYCMOTPEHbl  HACTOSIIMM  aJMMHHUCTPATHUBHBIM  pEraMeHTOM
NPUMCHUTEJIBHO K KOHKPETHOW aJIMMHUCTPATHBHOM MpOLEype.

Jnis  nojydeHus MyHULMIAABHOM  YCIYyrM  3asBHTENb NpEACTaBisieT B
YIOJITHOMOYEHHBIH OpraH:

3ajBJCHUE pOAMTENCH (3aKOHHBIX MpeicTaBuTeNell) 1o (GopMe COrACHO
[Ipunoskennto 2 x HacTosLIEMY aAMHHICTPATUBHOMY PETrIAMEHTY:

CripaBka ¢ MecTa paboThl OTHOTO U3 POAUTENEH;

KOIMsI CBUJETENIECTBA O POKIACHUU pebeHKa;

CripaBKa ¢ MecTa yueObl peOeHka.

3asBl€HHE W JOKYMEHTBI, MPEIyCMOTPEHHbIE HACTOSLMM aJMUHUCTPATUBHBIM
PErIaMEHTOM, MOJAIOTCH Ha OyMaKHOM HOCHTeNe HIM B (OPME IMEKTPOHHOTO
JIOKyMeHTa. 3asBeHUE U A0OKYMEHTBI B Cllyyae UX HarnpasjieHus B Gopme 3JIEKTPOHHBIX
AOKYMCHTOB MOAMMUCBLIBAIOTCA YCUICHHON KBATU(DULIMPOBAHHOM 3J1€KTPOHHOMN MOAMICHIO
COOTBETCTBCHHO 3ajABUTE/ISl MJIM YINIOJHOMOYEHHBIX Ha MOAMUCAHUE TAKMX JOKYMEHTOB
NPEACTABUTEICH  3asBUTE/IA B TOPSJKE, YCTAHOBIEHHOM  3aKOHOJATEIbCTBOM
Poccuiickoii denepauum.

OJIEKTPOHHbIE  JOKYMEHTHl  JOJKHBI  COOTBETCTBOBATEH TpeOOBaHUAM,
YCTaHOBJICHHBIM B IyHKTE 2.24 aJIMMHUCTPATUBHOIO PErJaMEHTA.

3asiBl€HME W TNPHIOKEHHBIE K HEMY JOKYMEHTHl HEe JOMKHBI COJIepIKATh
TMOAYHUCTOK, IPUIUCOK, 3aYEPKHYTBIX CIOB M HHBIX HEOTOBOPEHHBIX HCIpPaBJIEHMIL,
TEKCTBI B HUX JI0JUKHBI OBITh HANMCaHb! pa360purBo, 6e3 COKpalleHHUil.

Kornu 10KkyMeHTOB, mpunaraeMeIx K 3asiBICHUIO, HANPABJICHHBIE 3aSBUTENEM IO
NOYTE NOJIKHBI OBITh HOTAPUAIBHO YIOCTOBEPEHHI.

HcuepnbiBarowmuii nepedenn 0cHOBANMI A0Sl 0TKA32 B IpHEMe JOKYMEHTOB,
HEO0XOAMMBIX /ISl IPEA0CTABICHHSI MY HHUHMIAILHOH YCIyrH

2.8. OcHoBanusAMM 11 OTKasa B MpHeMe AOKYMEHTOB, HEOGXOAMMBIX s
PEIOCTAB/ICHUS My HULIMIIAIBHON YCIIyr |, He Mpe/lyCMOTPEHEI.

I/IC‘lepﬂblBaIOUlHﬁ nepeyeHb OCHOBAHMH AJIs INPHOCTAHOBJICHU A
HJIH 0TKa3a B IIPeA0CTABJIEHUH MYHHUHNAJIbHOMH YCIYru

2.9. llpuocTaHOBNEHHE  HPENOCTABIEHUS  MYHHLUNATLHOMN yCIyrd  He
NPEyCMOTPEHO.

2.10. B npenocraBieHMM MYHHULMNANBHONH YCIYTH MOYET OBITh OTKA3aHO B
ciyyqasix:

BO3pacT pedeHKa, B OTHOLIECHWH KOTOPOIrO MOJAHO 3asiBICHHUE, HE COOTBETCTBYET
BO3pacTy, yCTAHOBJICHHOMY JUISl NPEIOCTaBIEHUA AaHHOW ycinyru (MeHee 6,5 jieT aubo
JOCTIXKEHHE peOeHKOM Bo3pacTa 16 ser);

HEJIOCTOBEPHOCTD [1PEJACTABJICHHBIX 3a4BUTEIEM JOKYMEHTOB U CBEICHHUII.

Ilocne yctpanenus ocHoBaHMI Ul OTKa3a B MpeROCTaBICHUH MYHULMNATBHOM
YCJIYTH B CIIyqasx, NPeayCMOTPEHHBIX MyHKTOM 2.10 aIAMHHHCTPaTMBHOIO perjiamMeHTa,
3asBUTEIIb BIPaBE 0OPATHUTLCS IOBTOPHO 32 MOIYYEHHEM MyHULMNANBHOM YCIyTH.

IlepeveHn ycyr, KOTOpbIe SIBJASIIOTCS HEOOX0AUMBIMHU M 06513aTe b HBIMH JiB) B

npeaocraBjJaeHUs MyllHlll/lﬂaJlbllOﬁ YCJOYru, B TOM YHCJIE€ CBEJAEHHUA O AOKYMEHTe
(HOKVMEHTAX) REIMTARACMOM (RITTARAONMIETY) 110 18 15 0 ¥ FTx cr fm vy < res n e LN,



npeaocTaBJeHHH MYHHIMNAJILHOR yCJayru
2.11. Ycayru, KoTopble SBJISIOTCS HEOOXOAMMBIMH M 00A3aTeNbHBIMU IS
MpeJOCTaBICHNUs MYHHULUNAJBHOH yCIyrd, B TOM UHWCIE CBEACHHUS O JOKYyMEHTE
(noKymMeHTax), BblAaBaeMOM (BBIAABAEMbBIX) OpraHU3alMsIMH, YYacCTBYIOLIMMH B
Npea0CTaBIEHUH MYHULMIIAIBHON YCIIyTH, HE TPETyCMOTPEHBI.

Pa3mep miiaTbl, B3MMaeMOl € 3asiBUTE/IsI IIPH NPEAOCTABIEHHH
MYHHUHNAJbHOH YCIYrH, H cnoco0bl ee B3UMANMS B CIy4asiX, NPeAyCMOTPEeHHbIX
denepasbHLIMH 3aKOHAMM, IPHHHUMAEMbIMH B COOTBETCTBHH ¢ HUMH HHBIMH
HOPMATHBHBIMH NpPaBoBbIMH akTaMu Poccuiickoi dexepauuu, HOPpMATHBHBIMH
npaBoBbIMH akTamu cyObekToB Poccuiickoii Meaepaunn, My HHIHNAIbHbIMH
NpaBOBLIMH AKTAMH

2.12 AIMMHHCTPATMBHBIE MPOLEAYPbl MO MPEJOCTABICHUIO MYyHHLMIATLHOMN
YCIYTH OCYLLECTBISAIOTCS OECIIaTHO.

IopsiaoK, pa3Mep H OCHOBAHHS B3JUMAHHSI IVIATHI 32 MPEOCTABIEHHE YCIYT,
He0OXOAHMBbIX H 00S13aTeJILHBIX ISl IIPe0CTABIEHHS MYHHUHNAJILHOMN YCIyTH,
BK/II04YAsi HHPOPMALKIO O METOAHKAX PACYETA TAKOH NJIATHI

2.13. Ilopsaok 1 pasmep OIIaThl HE MPEyCMOTPEH.

MakcHuMaJIbHbII CPOK OKHAAHHS B OYepeIH NPH Mnoaaye 3anpoca
0 NpeJoCcTaBIeHHH MYHHUHNAABLHON YCIYrH, YCJYyrd OPraHu3aluuH,
y4acTBYIOLIEN B PEJOCTABICHHH MyHHUMNAIBHOMN YCAYrd, U NPH NOJTyYeHHH
pe3yabTaTa NpeaocTaB/eHHsl TAKHX yCayr

2.14. MakcuMasbHbIi CPOK OJKMJIAHHMs B OYEPEAM IPH MojJaye NOKYMEHTOB JUls
MOJYyYEHUS! MYHHUIMNAILHON YCAYIM M IpH MONY4YEeHHH pesysibTara MpeaoCTaBIeHUs
MYHHUIMIAIBHON YCIIyTH COCTABAAET 15 MUHYT.

MaxkcumanbHbli  CPOK  OKMAAHWs B OYepedad Ipu  [ojadye 3amnpoca o
MpeIOCTaBICHUH YCIYTH U MPHU TOJIyYEHUH pe3yJibTata TaKOH yCayrd B OpraHM3aluio,
YYaCTBYIOILYIO B PEAOCTABICHUI MYHULMNAILHON YCIyTH, cocTaBseT 20 MUHYT.

Cpok OXujaHus B oOuepead JUld TOJNY4YeHHs KOHCYJbTallMd He JOJIKCH
npeBbllIaTh 12 MUHYT; CpPOK OXMAaHWS B OYepeaAd B Cllyyae [mpuema [io
NpeaBapUTeIbHOM 3aMiCH He JOJUKEH MpeBbIaTh 10 MUHYT.

[Tpu nmojaue 3asBJICHUS C COMYTCTBYIOLIMMHM JOKYMEHTAMH [MOCPEICTBOM MOUTHI,
dakca wu yepes [TopTan HEOOXOAMMOCTH OXKUAAHKS B OUEPEaH UCKIIOUAeTCs.

ITopsiI0K ¥ CPOK PErHCTPALHH 3aNPOCA 3AsIBUTEJISI O NPEAOCTABJIEHHH
MYHHLHNAJbHOH YCAYrH, YCJIYTH OPraHH3aLMH, Y4acTBYIOWEH B MPe10CTABAeHHH
MYHHUHMNAJBLHOMN YCJIYrH, B TOM YUcjie B 2JeKTPonHo# gopme

2.15. Tlopsaaok perucTpaumy 3asBji€HHUs M MPUJIAraéMbplX K HEMY JOKYMEHTOB
MPeAyCMOTPEH HACTOSILMM  aJAMMHUCTPATUBHBIM PErJIAMEHTOM TMPUMEHHUTEIbHO K
KOHKPETHOW aAMUHUCTPATUBHOM MPOLE1ype.

3asB/ieHWE W MpujlaraeémMble K HEMY JOKYMEHTbl PErucTpUpYOTCs B JAEHb HX
NOCTYTUIEHHMS.

Cpok peructpaiiiy oOpalieHus 3asBUTed He JODKEH NpeBbIaTh 10 MUHYT.

B ciyuae eciu 3asBUTENb MPEACTABUI IPABUILHO O(MOPMIIEHHBIH M MOJHBIN
KOMIUIEKT JIOKYMEHTOB, CPOK UX PErUCTPaLUK HE J0JDKEH NPEeBbIaTh 15 MUHYT.
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NPEAOCTABIEHUN MYHULIMITAIbHON YCIIYTH, HE JOJIKEH MPEBBILLATE 15 MUHYT.
[Ipu HanpaBneHuu 3asBiaeHus uepes [lopras perucTpauus 3JIEKTPOHHOTO
3asBJICHUS OCYLLUECTBIISIETCSI B aBTOMATHUYECKOM PEIKUME.

TpeGoBanus K noMemIeHHAM, B KOTOPbIX NMPEA0CTABIAIOTCS
MYHHUHUNAJAbHbIE YCJIAYTH, YCJIYrd OPraHH3alHH,
Y4acTBYIOWEH B NPEJIOCTABJIEHUH MYHHUHNIANbHOH YCJIYIH,

K MeCcTaM 0KHAAHHSA H NpHeMa 3asiBHTE/CH, pasMeLUeHHI0 H
0(pOPMJIEHHIO BU3YAJILHOMH, TEKCTOBOH H MYJIbTHMeIHHHOH HHpOpMAaUHH
0 NOpsIAKe NpeJoCcTaABJIeHUsI My HHUHMNAJbHOH YCJIyry

Ipu opzanuszayuu npedocmasnenusa myHuyunanvhoi ycayeu ¢ OMCY:

2.16. Bxoa B 31aHME YMOJIHOMOYEHHOrO OpraHa JO/KeH ObIThb 00OpynoBaH
yA0OHON JECTHULEH ¢ MOpYyYyHAMM, a Takke MNaHaycamMu Aas OecrpensiTCTBEHHOro
NepeaBUIKEHUS MHBATMIHBIX KOJISCOK. :

Ha Teppuropuu, npuieraroliel K MeCcTOpacrnoloKEHUO YIOJTHOMOUEHHOTO
opraHa, o00py/IytOTCsl MECTa JJIsl TAaPKOBKM HE MEHEE MATH aBTOTPAHCIIOPTHBIX CPEICTB,
U3 HUX HE MEHEe OJHOr0 MecTa - Ul NapKOBKM CHEUMATIbHBIX TPAHCIIOPTHBIX CPEACTB
UHBAJIUJOB. JIOCTYI 3asgBUTENEH K NAPKOBOYHBIM MECTaM SABJSAETCS OECIIaTHBIM.

IIpuem 3asBuTENEell W  OKa3aHWE YCIYyrd B YINOJHOMOUYEHHOM OpraHe
oCylIEeCTBIsAETCS B 000CO0JIEHHBIX MecTax npuema (kabuHkax, cToikax).

Mecto npuema J0KHO OBITE 000pY10BAHO YIOOHBIMU KpecaaMu (CTYJbsIMHU) A5
COTPY/JHHMKA U 3asIBUTEJIS, @ TAKIKE CTOJIOM /ISl PACKIAAKH JOKYMEHTOB.

Wudopmanuss o0 GaMWIMKM, HWMEHHM, OTYECTBE M JOJDKHOCTH COTPYIHHUKA
YIIOJIHOMOYEHHOI'0 OpraHa, OCYLIECTBJSIIOLIETO IPUEM, pa3MELLAeTCs Ha JIMYHOU
UHPOpMALMOHHON Tab/IMUKe UM Ha paboueM MECTE COTPYAHHUKA.

[Ipu Bxome B cekrop oOxuaaHusi oOopyayercst pabouee MECTO COTpYAHHUKA,
OCYLUECTBJISIOILETO0  KOHCYJIBTUPOBAHME  3asBUTENEH 1O  BONpocaM  OKa3aHWs
MYHULMIAABHOW  YCAyrW,  MPEACTaBISIOLLErO  CIOpPABOUHYIO  MHpOpMAUUIO U
HAMpaBJISIOLLEro 3asiBUTENS K HY)KHOMY COTPYAHHKY.

Cexktop oxuaaHust oOOpydyeTcs Kpecjaamu, CTolamMHu  (CTOMKaMu) — Juis
BO3MOKHOCTH O(DOpMIIEHUS 3as1BJIECHUN (3a11pOCOB), IOKYMEHTOB.

Cextop uHpoOpmupoBaHus  obopyayercs HMHPOPMALMOHHBIMU  CTEHAAMH,
colepKallMMu HH(POPMAaLIUIO, HEOOXOAUMYIO AJIsl [TOJIYUYEHUsT MYHULIMIIAIBHOM YCIIyTH.

Crenabl JOJKHBI  pacrojiaraTeCsi B JIOCTYIIHOM JUlsl  [POCMOTpPa MECTe,
npeAcTaBiIaTh MHGOpMaLMoo B ynoOHOH Juis Bocnpusatus gopme. MudopmaumoHHsie
CTEHAB!l JOJDKHBI  COAEpIKAaTh AaKTYaJbHYIO M  HMCUEPINBIBAIOLLYIO HMHGOpMaLHMIO,
HEOOXOAMMYIO JUISl TOJIYyYEHUsI MYHULIMNAABHO! yClyry, BKIKOYas o0pa3Libl 3anojIHeH s
JIOKYMEHTOB. ‘

Ilpu opzanuszayuu npedocmagrenus MyHuyunaivHou ycayzu ¢ M®IJ:

2.17. Jlns opraHM3auMM B3auMOAECHCTBUS C 3asBUTEAIMHU nomelnenne MOI]
JEJIUTCA Ha CleAyolre (PyHKLUMOHAIBHBIE CEKTOPBI (30HBI):

a) CEKTOp MH(OOPMUPOBAHUS U OXKUAAHMUS;

0) cekTop npuema 3asBUTENEH.

CexTop MHPOPMHUPOBAHHUS U O’KMIAHUS BIJIIOYAET B ceOsl:

a) MHQOPMAUMOHHBIE CTEH/BI, COAEpPIKALLME AKTYaJbHYIO W HCUEPIIBIBAIOLIYIO
MHPOpMALIHIO, HEOOXOAUMYIO /1Sl MOJYYEeHUsSI MYHULIUIIAIBHOM YCIYTH;

0) He MeHee 0JIHOrO OKHa (MHOTO crelualbHo 000pyI0BaHHOTO pabouero MecTa),
NpeIHa3HAUYEHHOr0 Ul MH(MOPMHUPOBAHHUA 3asBUTENEH O MNOpsJKe MpPeaoCTaBIeHUS
MVHULMIIAJIBHON VCIVIU., O XOIE€ DACCMOTDPEHUSI 3alnoOCoOB O IINDENOCTABIEHUU



HEOOXOAUMOM /U1l MOJTYyUYEHHUSI MyHULMNIAIBHON YCIIYTH;

B) MPOrpaMMHO-aNNapaTHeIi KoMIIeKe, obecrneunBarolnii OCTy N 3asBUTENeH K
EnuHomy moprany rocylapCTBEHHBIX W MYHULMIANBHBIX  ycayr (GyHKUuid),
PErMOHaIbHOMY MOPTaly FOCYAApCTBEHHBIX M MYHHUUMNANBHBIX YyCayr (byHKuwif), a
Takke K MHPOpMALMM O TOCYAAPCTBEHHBIX ¥  MYHHULHMIAIBHBIX  yCIyrax,
npenocrasiaseMbix B MOL;

r) TIUIATeXHBIH  TepMHMHal  (TepMMHal I DJEKTPOHHOW  OIUIaThl),
NPEACTABIIAIOLIMI COOON NpOrpaMMHO-aNMnapaTHeli KOMIUIEKC, (PYHKLMOHUPYIOLIUN B
aBTOMATUYECKOM PEeKMME U NpeaHa3HAaYeHHBIN Ui o0ecriedeHus npuemMa IiaTexeid ot
(GU3NYECKUX JIML NIPU OKA3aHUH IUIATHBIX FOCYAAPCTBEHHBIX U MYHULMIIATIBHBIX YCIIYT;

II) CTyJibsl, KpecCelbHbIE CEKLMM, CKaMbM (OAHKETKH) M CTONBI (CTOMKH) s
oopMiIeHHs] JOKYMEHTOB C pa3MelleHMeM Ha HuUX (opm (61aHKOB) AOKYMEHTOB,
HEOOXOAMMBIX JUIS MOJYUYEHUS MYyHHULIMIANBHON YCIyIH;

€) 2JIEKTPOHHYIO CUCTEMY YIIpaBJIEHUs OUEepPEIbIO, MPeAHa3HAYEHHYIO JUIS:

perucTpauuy 3asBUTENs B OUEpeIN;

yyera 3asBUTEJEH B Ouepedd, YMPaBACHUS OTACIbHLIMU OuepelsMU B
3aBUCUMOCTH OT BUJIOB YCIIYT;

0TOOpa)KeHHUs CTaTyca Ouepeau;

ABTOMATHYECKOrO MEpPEHANpaBICHUS 3asBUTENsS B ouepe]b Ha OOCIy)KMBAHHUE K
cnenytouemy pabotHuky MOLL;

GopmupoBaHusi otyeToB O rnocemaemocty MODILl, konuyectBe 3asBuTEneii,
ouepelsix, CpeIHEeM BpEeMEHHM oOkuaaHus (0o0cayKMBaHHMS) M O 3arpy’KEHHOCTH
pabOTHUKOB.

[Tnomwans cexropa MHGOPMUPOBAHHS U OKUIAAHUS OIpPEAESETCS U3 pacyera He
meHee 10 KBagpaTHBIX METPOB HA OJTHO OKHO.

B cexTtope mpuema 3asBUTENEH NPENyCMaTPUBAETCsl HE MEHEE OJHOro OKHAa Ha
KajkJ(le 5 THICAY JKUTEJIEH, IPOXKUBAIOLIMX B MYHHULMIAILHOM 00pa3oBaHuH, B KOTOPOM
pacrionaraercs M®ILI.

Cexrtop npuema 3asgBuTened, 00OpyIOBAaHHBIM OKHaMM JUIS TIpUeMa M BbIJAuu
JOKYMEHTOB, 0O(popMIIsSeTCs HHPOPMALIMOHHBIMH Ta0IMUKAMU ¢ YKa3aHUEM HOMEepa OKHa,
GamwiuM, MMeHM, oT4ecTBa (IpU HAJIMYMU) U AODKHOCTH paborHuka MDII,
OCYIIECTBJIAIOUIErO NPUEM U BblAAYy JOKYMEHTOB.

PaGouee mecto paGoTHuka M®L] obopyayeTcs nepcoHalbHbIM KOMIIBIOTEPOM C
BO3MOXKHOCTBIO A0CTYMA K HEOOXOAMMBIM HH(POPMAUMOHHBIM CUCTEMAM, IeYaTaAOLIUM H
CKaHUPYIOLLUM YCTPOMCTBAMM.

3panue (nomewenue) MOL[  obGopyayercss uHGOpPMALMOHHON — TabAMUKOM
(BBIBECKOH), coaepkaliel nonHoe HammeHoBaHue ML, a Taxke uHPOpMaUHIO O
pekuMe ero paboThl.

Bxon B 3manne (nomeuwienune) MOPI[ wu  BeiIxog u3 Hero o000pyayrOTCs
COOTBETCTBYIOLIMMH YKa3aTeAsIMH C ABTOHOMHBIMH MCTOYHMKamMu Oecriepe0oiiHOro
MUTaHUs, a TAKKE JIECTHULIAMU C TMIOPYUYHSIMU U MaHyCcaMU JJIs NEpeBMKEHUs IeTCKUX
M MHBAJIMIAHBIX KOJSCOK B COOTBETCTBMM ¢ TpeboBaHusMu @DeepalibHOrO 3aKoHa
"TexHuueckuii persiameHT o 6€30MaCHOCTH 34aHUI U COOPYIKEHUH".

[Tomewenus MODL[, npeaHasHaueHHple 1 paboOTBl € 3aABUTEISAMH,
pacrioylaraloTCs Ha HIWKHHUX 3Takax 3JaHus M HMEIOT OTAE/dbHbIH BXOA. B ciyuae
pacnonoxkenns M®PL[ Ha BTOpOM 3Take M BBILIE 3AaHUE OCHALIAETCS JUPTOM,
3CKaJIaTOPOM MJIM MHBIMM aBTOMATUYECKUMHU MOJBEMHBIMU YCTPOHCTBAMM, B TOM YHCJIE
JUIsl MHBAJIW/IOB.

B M®IL[ opranusyercs OecnnaTHblii Tyajer A MOCETUTENE, B TOM 4YHCIIEe
TyaJleT, IPEeAHa3HAUYECHHbIN JJI NHBAJIU/IOB.

Ha rteppuropuu, npuneratrowmeit k M®LL, pacnonaraercs OecriiatHas napkoBKa

RN LI T, - A ‘. e N -~



MECTa JUIA CIIeLHaIbHBIX aBTOTPAHCIIOPTHBIX CPEJICTB UHBAITUIOB.

[Tomemenns MOPL[ B COOTBETCTBUM ¢ 3aKOHOIATEIBCTBOM Poccuiickoii
Denepauuu JIOJI/KHBI OTBEYaTh TpeOGOBaHUAM M107KapHOIA, CaHUTApHO-
3MUAEMHOIOrUYECKOl G€30MacHOCTH, a TakKe AOKHBI ObITh 000PYI0BAaHbI CPEACTBAMHE
NI0KApOTYLIEHUS 1 OMOBCLUCHHUSI O BOSHUKHOBEHHH 4pE3BBbIYANHON CUTYyaLUH, CUCTEMOM
KOHAMLIMOHUPOBAHUS BO31yXa, UHBIMU CpPeICTBAMU, 00ECIEeUNBAIOLIUMH 0€30MaCHOCTh U
KoM(OpTHOE NpedbIBaHUE 3asiBUTEIIEH.

2.17.1. Opranuzauuu, yuacTByrolue B NPEIOCTaBICHUH MyHUUUNAIBHON YCIyTH,
JOJKHBI OTBEYaTh CJIEAYIOLUM TpeOOBaAHUAM:

a) HaJIM4ue 3ALUMUIEHHBIX KaHAJOB CBSI3H, COOTBETCTBYIOLIMX TpeGOBaHUIM
3aKoHoJaTenbcTBa  Poccuiickoit  @Denepamuu B cdepe  3awmTel  MHpOpMALHUM,
obecneunBarOuX QyHKLUHOHUPOBAHHE HHHOPMALIMOHHBIX CHCTEM:

0) Hanmuume WHPACTPYKTYphl, obecneuuBaloleil AOCTYNn K MH(OPMALHOHHO-
TEJIEKOMMYHUKaLIMOHHOM ceTU «MHTepHeT»;

B) HAJIMYME HE MEHEE OJJHOTrO OKHA JUISl IPUEMA U BBIIAYH JOKYMEHTOB.

Pabouee mecTo pabGoTHMKa OpraHm3allMy, YYacTBYIOUIEH B MpefOCTaBIEHUHU
MYHHULMIIAIBHOM YCiyrH, 060pyyeTcsl IepCOHABHBIM KOMITBIOTEPOM C BO3MOYKHOCTBIO
J0CTyna K HeOOXOAMMBIM HHPOPMALMOHHBIM CHCTEMAM, MeYaTaloLUM U CKAaHUPYIOLLHM
YCTpOHCTBaMHU.

OGcayxuBanne 3asBuTelell B OpraHM3aLlii, yyacTBYIOLIEH B NPeIOCTAaBICHUH
MYHUOMMATBHOH — yCIYrH, OCYLUECTBISETCS B  COOTBETCTBHH €O CNEAYIOIIUMH
TpeOOBAHUAMMU:

a) npueM 3asABUTENICH OCYLIECTBISETCA HE MEeHee 3 JHeil B Helelio U He MeHee 6
4acoB B JI€Hb;

0) MaKCUMaJIbHBIH CPOK OXKUAAHUS B OYepeau - 15 MUHYT;

Ycnosus  KOM(OPTHOCTH MpueMa  3asBUTENed  JO/DKHBI  COOTBETCTBOBATD
CIIeNYIOIUM TPeOOBAHUSM: :

a) HalM4Me MHQOPMALMOHHBIX CTEHJOB, COAEPXKALUMX AKTYalbHYI0 W
MCYEPNBIBAIOLLYIO HH(POPMALMIO, HEOOXOAMMYIO /ISl TOJYYEHHUs HEOOXOAMMBIX U
0043aTENBHBIX YCIYT, B TOM YHUCIIE:

NepeyeHb HEOOXOAMMBIX M 00A3aTeNbHBIX YCIYT, MpPEAOCTABIEHHE KOTOPHIX
OpraHU30BaHo;

CPOKH NpPE0CTaB/ICHUSI HEOOXOAMMBIX U 00S3aTENBHBIX YCIYT;

pasMepbl MIATEKEH, YIUIAYMBAEMBIX 3asBUTEIEM MPH MOJYUYEHUH HEOOXOAUMBIX U
0043aTe/IbHBIX YCIIYT, NOPSAOK UX YIUIATHI;

MHOOPMALMIO O  JONOMHUTENBHBIX (COMYTCTBYIOMMX) yCayrax, pasMepax
NOpsAZIKE UX OIJIATHI;

MoOpsAZIOK 00xkaoBaHus AekicTBuil (Ge3zelicTBHs), a TaKkoKke pelreHuil paGOTHUKOB
OpraHM3alluH, NPeJ0CTABIAIOLIEH HEOOX0AUMBIE M 00A3aTENIBHBIE YCITYTH;

MH(OPMALIHIO O MpPELyCMOTPEHHOMN 3aKOHONATENbCTBOM Poccuiickoit Peepauun
OTBETCTBEHHOCTH paGOTHUKOB OpPraHM3alMii, MPEeIOCTABIAIONNX HEOOXOIUMEIE W
00si3aTeNIbHbBIE YCIIYTH, 32 HAPYIICHHUE MOPSIKA UX TIPEJIOCTABICHHUS;

pexnm paboThl M aJipeca UHBIX OpraHu3alnii, NpeJI0CTABIIONINX HEOOXOUMbIE U
o0s3aTe/NbHble  YCIIYrH, HaXOMAIUMXCS Ha TEPpUTOPMH  cyGbekta PoccHilckoit
Denepauuu;

MHYIO  MHQOpMALMIo, HEOOXOMMMYIO /Ul  [OAYYEeHHS HEOOXOMUMOil U
00s3aTe/IbHON YCIyTH;

0) HaaMyuMe MporpamMMHO-ANNAPATHOrO KOMILIEKCA, O0eCreUrBaIOLIEr0 JOCTyT
sasuTesiell Kk EAMHOMY rnoprany rocylapcTBEHHBIX M MYHMUMMANBHBIX  YCIIyT
(pyHKUMiE), pernoHanbHOM MHpOpMaLHOHHON cucTeme «Topran rOCy1apCTBEHHBIX U
MYHULMIAIBHBIX YCIyr (QyHKUMH) AMYpCKOi 00JacTU», a Takike K uHbOpMaIUU O
rOCYIapCTBEHHbBIX U MYHULMTIAIBLHBIX YCIIyrax,



B) HajJWuMe IUIaTEKHONO0 TepMHHala (TepMUHANa Ui 3JIEKTPOHHOMN OILIATHl),
NPEACTaBAIOIIEro cO00M MporpaMMHO-aNmnapaTHelii KOMIUIEKC, (YHKLHAOHUPYIOWIUHA B
ABTOMaTUYECKOM PEXKMME U MpeaHa3HAYSHHBIN U1 o0ecredyeHus npueMa rjiaTekei oT
(GuU3MYECKUX UL TPH OKa3aHUM TUIATHBIX HEOOXOAMMBIX U 0053aTeNbHBIX YCIYT;

) HaIU4Yue CTYJbEB, KPECEJIbHBIX CEKUMil, ckameil (0aHKETOK) U CTOJIOB (CTOEK)
Ui ODOpPMJIEHHSI JOKYMEHTOB € pa3MelleHueM Ha HUX ¢opm (01aHKOB) JTOKYMEHTOB,
HEOOXOAMMBIX Ul MOAYYEHUS HEOOXOAUMBIX U 00S13aTE/IbHBIX YCIYT;

a) oopMieHHE CeKTopa MpHeMa 3asBUTENEH C OKHaAMM Ul MpHeMa W BbIJa4yu
JOKYMEHTOB HMHGOPMAaLMOHHBIMU TaOJMYKaMM C yKa3aHHMEM HOMepa OKHa, (aMUIIUH,
UMEHM, OT4YecTBa (IpM HaAWYUM) MW JO/DKHOCTH  pabOTHHKA  OpraHu3alldw,
OCYLLECTBJISIOLLEr0 MPUEM U BblAaYy JOKYMEHTOB.

[lomemienust opraHuzaluy, MpeAoCTaB/sIIOLIEH HeoOXoAuMble U 00sA3aTelbHbIE
YCIIYTH, NOJDKHBI OTBE4aTh TPEOOBAHMAM IMOXKAPHOW, CAHUTApHO-3THAEMHOIOIHUECKOH
0€30MacHOCTH, a TaKXKe JO/UKHBl OBITH 000pYNOBaHBI CPEACTBAMH IMOXKAPOTYLIEHUS U
ONOBEUIEHHWS O BO3HUKHOBEHHWM UpPE3BBIYAHHONW CUTyallMM, HWHBIMH CpEICTBAMHU,
obecneunBaro UMK 6€30MaCHOCTb U KOM(POPTHOE MpeObIBaHUE 3asBUTEIEH.

ITokaszaTenn A0CTYNHOCTH H KAYECTBA MYHHUHNAJABHBIX YCJAYr

2.18. IlokazaTean AOCTYIMHOCTH U Ka4eCcTBa MYHULIMIIAJILHBIX YCIIYT:

1) noctynHocTh MHGOpPMAUMM O TMOPSIAKE M CTaHAApTE TMPeIOCTaBjIeHHs
MYHUUHMIIAABHON yciyru, o0 oOpasuax oQopmiIeHHUs JTOKYMEHTOB, HEOOXOAMMBIX s
MPEOCTABICHUS MYHMLMNAJBHON YCIYyrd, PpPa3MELICHHBIX Ha HMHGOPMALIMOHHBIX
CTeHJax, Ha o(puuUManbHOM HHPOPMAUMOHHOM mnoprtaine M®@I], ynpajieHus
oOpa3oBaHMs, Ha calTe perMoHalbHONM MHGpOpMaUMOHHONW cuctembl «[loptan
FOCYJapCTBEHHBIX M MYHHULMIANBHBIX yClIyr ((QyHKUMiA) Amypckoir o6aacTu», B
(enepanpHOil  rocymapcTBeHHONH MHpOpMauMOHHOW cucreme «Exuubli  mopran
roCyIapCTBEHHBIX U MYHULMMAIBHBIX yeuyr (GyHkuuii)» (nanee — [Topran);

2) JOCTYNHOCTb HMHGMOPMUPOBaHUA 3asBUTENeH B (opme WHAMBHIYATBHOIO
(YCTHOrO  WJIM  MUCBMEHHOro) HHGbOpMHpPOBaHUA; MyOAMYHOrO  (YCTHOrO WM
NMCBMEHHOI0) MHQOPMHUPOBAHMS O TMOPSJAKE, CTaHAApPTe, CPOKAaX MpPeaOCTaBIeHuUs
MYHHULIUIIAJIBHON YCIyTH;

3) co0r01IeHHE CPOKOB MCITOJIHEHHUS aIMUHUCTPATUBHBIX MPOLIEAYP;

4) cobmoseHne BpPEMEHM OKHAAHMA B OYEpPedM [pW [0jJade 3arnpoca o
NpeOCTaBJIeHHH  MYHUUMMAABHOW  yCIYTH M [pU  MOJYYEHUH  pe3yiibTaTa
NPEeJOCTaBACHNUs MYHULUIIAJBHON YCIYTH;

5) cobmoaenne rpaduka paboThl € 3aABUTENAMM MO  TPEIOCTABICHHIO
MYHULIMITAIBHON YCIIYIHU;

6) 10715 3asBUTENIEN, TOJYYUBIIMX MYHHLMNAIBHYIO YCIYTY B 3JI€KTPOHHOM BUJIE;

7) KOJIMYECTBO B3aMMOJCHCTBUH 3asABHUTENs C AOKHOCTHBIMM JIMLUAMH TIPH
NPEAOCTaBIEHUNA MYHULUMITIAIBHON YCIIYTH U UX NPOAOKUTEIBHOCTE;

8)  BO3MOXKHOCTB  MOJIy4eHUS MHPOpPMaUMM O XOA€  MPEeJOCTaBIECHUs
MYHHULIMIIAIBHOW  yCAYIM, B TOM UHCIE€ C MCIOJAB30BAHUEM HH(OPMALIUMOHHO-
TEJIEKOMMYHUKAUMOHHBIX TEXHOJIOTHIA;

9) BO3MOXKHOCTB IOJYYEHHUS MYHHLMNAILHON YCIYTH B MHOTO(YHKLHOHAIBEHOM
LIEHTPE NPENOCTABIEHUS TOCY IaPCTBEHHbBIX U MYHUILIMNAIBHBIX YCIYT.

Hnble TpeGoBaHusl, B TOM YHC/I€ YYHTbIBAKOLIME 0COOEHHOCTH
NpeJoCTAB/IEHHS] MyHHIHIIAABHON YCIYrH B MHOr0(YHKUHOHAIBLHBIX HEHTPAX
NPeA0CTABJIEHHS rOCYAAPCTBEHHbIX H MYHHLHNAJIBHBIX YCJIYT H 0CO0EHHOCTH

npeIoCcTaBJIeHHst MyHHUHNIAJbHON YCJYIH B 3J1eKTPOHHOH (opme



2.19. TlpenocrapBieHne MYHHLMIAABHOH YCIyrd MOXeT ObITh OpraHW30BaHO
OMCY uepes MOL[ 1o nNpuHUMILY «OAHOTO OKHa», B COOTBETCTBUM C KOTOPBIM
TpefoCTaBIeHHe MYHHLMIANABHOW YCIyrH OCYLICCTBJIAETCA [M0C/]€  OAHOKPATHOIrO
oGpallleHns 3asBUTENSl ¢ COOTBETCTBYIOIMM 3aMPOCOM, a B3AMMOJIEHCTBUE ¢ OpraHaMm,
MPEJOCTABISIOLMMH TOCY1apPCTBEHHbBIC YCIYTH, WM OpraHamu, NpeaoCTaB/IsOLNMU
MYHHIMIAIbHBIE YCIyrH, ocymecTiasercs MPLL 6e3 yuacTus 3asaBUTeEs.

2.20. Tpu yuactuu MOL] npeaocTapieHui MyHHLMITANBHON YCIIYTH, M®I]
OCYIIECTBIAIOT CIIC/YIOLINE aIMUHHCTPATHBHBIC MPOLIE/YPBIL:

1) npuem W paccMOTPEHME 3aMpocOB  3asgBUTENCH O MPEAOCTABICHUH
MYHULIUIIATIBHON YCIIYTH;

2) uHGOpMUPOBAHHE 3asBUTENEH O MOPS/KE MPEAOCTaBICHUS MYHULMNATbHOH
yenyru B MOILI, o XOJ€ BBITOJHEHUA 3alPOCOB O MPELOCTAB/ICHUI MYHHULMNIAIBHON
YCIYTH, a TaKXKe 10 WHBIM BOIPOCAM, CBSI3aHHBIM C TPE0CTABIEHHEM MyHULHUIATbHON
YCIyTH;

3) B3aMMOJEHCTBHE € TOCYAAPCTBEHHBIMM OpraHaMu ¥ OpraHaMu MECTHOrO
caMOYTpaBJieHus 110 BOMPOCAM IPENOCTABICHNs MYHULMIANbHOR YCIyrH, a TakKe ¢
OpraHM3alMAMHU, Y4aCTBYIOUMMH B NPENOCTABICHUH MYHULMNAIBHON YCayr, B TOM
yypcae MOCPEACTBOM HAIMpaBjICHUs MEKBEJOMCTBEHHOrO 3anpoca C HCMOIb30BaHHEM
MHHOPMAIIMOHHO-TEXHOIOMHUECKOH 1 KOMMYHHKALUMOHHOH HHPACTPYKTYPbI;

4)  Bploauy  3asBUTEASAM  JIOKYMEHTOB  OpraHa.  MpEOCTaBJSAOLICro
MYHULMTIATBHYIO YCIYTY, [0 Pe3ybTaTaM Npe/loCTaBieHns My HULMIATBHON YCIIyTH.

2.21. M®I] yuacTByeT B MPEAOCTABIEHUM MYHULMIATLHOW YCIyrd B MOPAIKE,
[peayCMOTPEHHOM pasjie/ioM 3 HACTOSLIero aAMMHHCTPaTHBHOIO periameHta i
OCYLIECTBJICHUS COOTBETCTBYIOLUMX aIMUHUCTPATUBHBIX ITPOLEYP.

2.22. TlpemocraBieHne MYHHMLMIIAILHON yCIyrd MOJXKET OCYLIECTBIATHCS B
NeKTpoHHOH Qopme dvepe3 I[lopran, ¢ MCNONB30BAHHEM SJIEKTPOHHOH TOAMUCH W
YHUBEPCAIbHOM 3JIEKTPOHHON KapThl.

2.23. TlepeueHb KIacCOB CPEJCTB 3JIEKTPOHHON MOMIMHUCH, KOTOPBIE IOIYCKAIOTCS
K MCMOJNB30BAHMIO IpH OOpAaleHWHM 3a [OJNYYEHWEM MYHMLMIATIBHOH  YCIyIy,
OKa3bIBAEMOIli C IPMMEHEHNHEM YCHIICHHON KBATM(pUIMPOBAHHOI 3JI€KTPOHHOMN MOAIHUCH,
OIIpe/eNAeTcs Ha OCHOBAHMH YTBEPIKAAEMON yIOIHOMOUCHHBIM (peliepabHbIM OpraHoM
MCTIOMHUTENBHON BAACTH 1o corjacoBaHuto ¢ denepanbHoii ciyxk00il Oe30MacHOCTH
Poccuiickoii deepalnn Mojien yrpo3 6e30rnacHocTH nHpopmaLii B MHGOPMALMOHHOH
CHCTEME, UCTIONB3yeMOll B LEAsX Mpuema o0palleHnii 3a nojyueHHeM MyHHLUMITAIbHOH
YCIAYTH ¥ (MIIK) NPELOCTAB/IEH s TAKOH YCIYyT 1. v

2.24. TpeGoBaHusi K 9JEKTPOHHBIM JOKYMEHTAM M SJICKTPOHHBIM KOMHUIM
JIOKYMEHTOB, NpeAocTaBiseMblM yepes [lopTan:

1) pasmep oamHoro ¢aiina, mpenocrapisemoro uepes Ilopran, conepikaliero
3JIEKTPOHHBIN JOKYMEHT /Il JIEKTPOHHYIO KOIMUIO A0KYMEHTa, HE JOJIKEH MpEBbIIaTh
10 M6G;

2) uepes [lopran nomyckaercs MpeAOCTABIATE (aMsIbl Cle1yIOIHMX (dopmatos:
docx, doc, rtf, txt, pdf, xls, xlsx, rar, zip, ppt, bmp, jpg, jpeg, gif, tif, tiff, odf.
Ilpenocrasnenue (aiinos, uMeOMWMUX (GOpMATEl  OTIMYHBIX OT  YKA3aHHBIX, HE
JIOTyCKaeTes;

3) moxymentsl B popmare Adobe PDF 10/kHBI ObITH OTCKaHMPOBaHBI B YEPHO-
Genom 1160 cepom LiBeTe, 00ecneunBaloLUIeM COXPAHCHNE BCEX ayTEHTUYHBIX [IPU3HAKOB
MOJUTMHHOCTH (KauecTBO - He menee 200 TOueK Ha JIOMM, a MMEHHO: rpaduyecKon
MOAMMCH JIML@, NevaTH, YrJIoBOro wramna OnaHka (€cau MpuemiIemo), a Taioke
PEKBU3UTOB JOKYMEHTA;

4) KaXABli OTAENbHBIN MOKYMEHT NOJKEH OBITh OTCKAHMPOBAH W 3arpyXeH B
e s ~amaanriinara hatina KonuueetTra dhatinor nomnsicwo



HauMeHOBaHue (aIoB NOKHO MO3BOMATE HACHTU()ULMPOBATE JOKYMEHT H KOJIHYECTBO
CTpaHML] B JOKYMEHTE;

5) aiinel, npenocrasnsemeie yepes [Topran, He JODKHBI COAEPIKATH BUPYCOB H
BPEJOHOCHBIX IIPOrpamm.

3. COCTaB, MoCJIeA0BATEIbHOCTD H CPOKH BBLINMOJIHEHH S
AAMHHHCTPATHBHBIX Npoueayp, T[)CGOB{HIHH K HX BbINOJIHEHHIO

3.1. [lpenocrasienne MyHULMNIANBLHOM YCIyrH BKIIOYAET B ceOs cleaAyroume
aJIMMHACTPATUBHBIE NTPOLIEAY PHI:

NMpUeM M PerucTpauds B  YINOJHOMOYEHHOM  OpraHe J0KyMEHTOB,
HEOOXOAMMBIX /A MpPEIOCTABIEHHs IyTEBKH B Jlarepst ¢ JHEBHBIM NpeOblBaHHEM
JETEN U 3aropOoJHbIE J1areps;

NIPUHATUE YNONHOMOYEHHBIM OpraHOM pELUEHHs O MpPeaoCTaBACHUM WU
peuienys 00 0TKas3e B NpeOCTaBICHUH;

YBEIOMJICHHE 3asBUTEJISl O IPHUHATOM PELICHHUH.

OcHoBaHueM Ul Havana IMpPeJOCTaBICHUS MyHHULMIANBHON YCIYrH CIIy)KHUT
NOCTYNUBLIEE 3asBJICHHUE O NPEAOCTABIEHUH MYHHULIUITATBLHON YCIYTH.

Biok-cxema npenocrapienns MyHHIMNANBHON yCayru npuBeaeHa B [IpuioskeHnn
3 K aIMMHUCTPATUBHOMY PErJIAMEHTY.

IIpuem u paccMoTpenue 3asiBJICHHIT 0 NPEAOCTABJICHHH MYHHLUHNAIbHOM
yCayru

3.2.0cHoBaHMeM Ul Havana MCTONHEHWS AJMHHHCTPATHBHOW MNpOLEaypHI
SABIISIETCA OOpalleHue 3asgBUTENIS B ypaBieHue obpasosanus uiu B M®DL ¢ 3asgBnenuem
0 MPeIOCTaBACHUU MYHHULIUNAIBHON YCIyTru.

OGpaiueHne MOXKET OCYLIECTBIATHCS 3asBUTENEM JHMUHO (B OUHOH (opme) U
3a04HON (OpME MyTEM MOJAYUM 3asIBICHUS U UHBIX JOKYMEHTOB.

OuHas Gpopma nojgaun 10KyMEHTOB — [10J1a4a 3asiBICHUs U UHBIX JIOKYMEHTOB IpPH
JIMYHOM IpHEME B MOpsiiKe 00LIEH ouepen B IPUEMHBIE Yachl WU 110 TPEABAPUTETBHON
sanucy. [lpu ounoit dopme nonayu JOKYMEHTOB 3asABUTE/Nb [OJAET 3asiBICHHE U
JAOKYMEHTBI, YKa3aHHble B MyHKTe 2.7 aJMUHHUCTPATUBHOIO periiaMeHTa, B OyMakHOM
BHJE, TO €CThb AOKYMEHTbl YCTaHOBJEHHONH (opmbl, cHhOpMHpOBaHHBIC Ha OyMa)KHOM
HOCHUTEE.

3aouHas Qopma MoJauM  AOKYMEHTOB —  HAmpaBj€HWE 3aiBICHUS O
NPEAOCTABICHUN MYHULUNAABHOW YCIYIH M UHBIX JOKYMEHTOB [0 MOYTE, Uepe3 CaiT
rocy1apCTBEHHON MH(OPMALMOHHON cHCTeMb! «EAMHBIN MOpTan rocyapcTBEHHBIX U
MYHHULMIAIBHBIX YCnyr (QyHKUMiA)», caliT pernoHanbHoOi WH(GOPMALMOHHON CHCTEMBI
«ITopras rocynapCTBEHHBIX ¥ MYHULMIANBHBIX YCIYyT (GpyHKUMI) AMypcKoii oGacTiy»
(nanee taroke — [Topran) unu B pakCUMUIBLHOM COOOILIEHUH.

Ilpu 3aouHoit ¢opme moOgaUM JOKYMEHTOB 3asBUTENb MOMKET HANPABUTH
3adBJICHUE M IOKYMCHTBI, YKa3aHHbIE B MyHKTE 2.7 aJMMHUCTPATUBHOIO perjiaMeHTa, B
Oyma)KHOM BHJE, B BU/E KOMMIT JOKYMEHTOB Ha OYMa)KHOM HOCHTEJNE, 3/1eKTPOHHOM
BUAC (TO €CTh IMOCPEACTBOM HAIpaBJICHHUS JIEKTPOHHOIO JOKYMEHTA, MOANMCAHHOIO
3JICKTPOHHOM MOAMNKCHIO), a TAKKE B OYMaKHO-3JICKTPOHHOM BHUJIE.

Hanpasnenne 3asBieHMs ¥ JOKYMGHTOB, YKa3aHHBIX B NyHKTe 2.7
aIMUHUCTPAaTUBHOIO perjiaMeHTa, B OyMa)KHOM BHJE OCYLUCCTBISETCS [0 [OYTE,
3aKa3HBIM MUCBMOM, a TAIOKe B (PAKCUMUIBLHOM COOOLLEHHH.

[lpn HampasieHuu naxera NOKYMEHTOB 110 [10YTE, JAHEM MOAYYCHUS 3asiBICHUS
ABJIACTCA JEHb nojyueHns nucema B OMCY (B M®I — npu nogave A0KyMeHTOB
yepes M®ILI).



Hanpapienne 3agBle€HHsT M JOKYMEHTOB, YKa3aHHbIX B MyHkre 2.7
aJIMUHUCTPATUBHOIO PEIVIAMEHTA, B 2JIEKTPOHHOM BUJE U (MJIM) KOMUM 3THX J0KYMEHTOB
B OyMa)KHO-3JIEKTPOHHOM BHUJIE OCYLIECTBISETCS MOCPEACTBOM OTIPABIICHUS YKa3aHHBIX
JOKYMEHTOB B JIEKTPOHHOM BHJE U (WJIM) KONUI JOKYMEHTOB B OyMa)KHO-3JIEKTPOHHOM
BUJE yepe3 JIUuHbli kabuner [loprana.

OOpawieHue 3asgBUTENEH 3a NpedOCTAaBICHHEM MYHULMMNAIBHOW YCIYrd C
WCIIONIb30BAHUEM YHHMBEPCAILHOM 271eKTpoHHOI KapThl (YOK) ocymiectisiercs uyepes
[Topran u nocpeacTBoM anmapaTHO-NPOrpaMMHbBIX KOMILIEKCOB — VIHTepHEeT-KHOCKOB.
Wnentudukauus 3asBUTeNs 00ECTEUMBAETCS OJIEKTPOHHBIM — MAEHTU(PUKALMOHHBIM
NPUIOKEHHEM C HCMOJIb30BAHUEM COOTBETCTBYIOLUEr0 CepBUCA E€AMHOM CHCTEMBI
UAECHTUPUKALUK U ayTEHTU(DUKALIUU.

Ilpyn HanmpaBieHUM nakera AOKYMEHTOB uepe3 [lopTan B 2/IeKTpOHHOM BHE U
(M) KOMUH NOKYMEHTOB B OyMajKHO-3JIEKTPOHHOM BHAE, AHEM MOJYYEHUS 3asiBICHHS
SIBJIETCA JIeHb PErUCTpaLly 3asBienus Ha [loprane.

DNeKTpOHHOE cooOLIeHHe, OTNpaBAEHHOE 4Yepe3 JMuHbld Kkabuuner Iloprana,
UAECHTU(QULMPYET 3asBUTEIISI U SIBJSETCS MOATBEPIKACHUEM BBIPAXKEHUSI UM CBOEH BOJIM.

TIpoBepka MOMTMHHOCTH JAEHCTBUTEIBHOCTH YCHIEHHOM 1EKTPOHHON MOAMUCH,
KOTOPOW TMOAMMCaHbl [OKYMEHTBI, [pEACTABIEHHBIE 3aiBUTENIEM, OCYIIECTBIISETCS
cneupanuctom  OMCY ¢ MCHOJAB30BAaHMEM COOTBETCTBYIOLETO CEpBHMCA EIUHOM
CUCTEMBl  MAECHTUQUKALUMM M  ayTeHTUPUKALUMK B  TOPSAKE, YCTAHOBJIEHHOM
MUHHCTEPCTBOM CBSA3M M MAaCCOBBIX KOMMYHHUKaumit Poccuiickoii denepauny.

B uensx mnpenocraBieHUss MyHULMMNAABHONH YCIyrM B 3JEKTPOHHOU Qopme ¢
ucronp3oBanuem [lopTana ocHOBaHMEM AU Hauyana MpeJOCTABICHHUS MYHHLUMUIAILHOM
YCIYTH SIBJIA€TCS HampaBjeHWe 3asBUTENEM C ucnojb3oBaHuem [loprana cBeneHuit us
JIOKYMEHTOB, yKa3aHHbIX B wactu 6 crarbu 7 dexnepanpHoro 3akoHa ot 27.07.2010
Ne 210-®3 «OO6 opraHuMzalMu NPeAOCTaBICHUSI FOCYAAPCTBEHHBIX U MYHHULUIAIbHBIX
YCIyI».

Hanpasnenue Konuil JOKYMEHTOB, yKa3aHHBIX B ITyHKTe 2.7 aJIMUHUCTPATUBHOTO
periamMenTa, B OyMaKHO-3JIEKTPOHHOM BHJIE MOYKET OBITH OCYLIECTBIEHA MOCPEACTBOM
OTNpaBieHns GaKCUMUIBHOrO coobIeHns. B aTom ciyyae, 3asBUTENb, 110C/E OTIPABKHU
(aKCUMWIBHOTO COOOLEHHU MOYKET MOJTYUYUTh PErMCTPALUOHHBIA HOMEp, MMO3BOHUB Ha
tene@onubiit Homep OMCY.

ITpn oOpalienun 3asBUTENs 3a MPEJOCTABICHHEM MYHHULMOAIBHON YCIyry,
3aBUTEIIO Pa3bICHAETCS MHDOpMaLHUS:

- O HOPMATHUBHBIX MPABOBLIX AKTaX, PEryJUPYIOLUMX YCIOBHUA M IOPSAA0K
MPEJOCTABIEHUS MYHULIUIIAIILHOM YCIyIH;

- 0 CpOKax MPeAOCTaBICHHUs MYHULUTAILHON YCITyT;

- 0 TpeOOBaHUAX, TMPEABABISEMBIX K (OpME M MEPEUYHIO JOKYMEHTOB,
HEOOXOAMMBIX JUIS MPEAOCTaBICHUS MYHHULIMITATBHON YCITYTH.

[To xenanuio 3agutens uudopmauus o TpeOOBaHUAX K (OpME U IEPEUHIO
JOKYMEHTOB, HEOOXOAMMBIX JUIA [PEAOCTABICHHS MYHULUIAIBHOW YCIYrH, TaKkKe
MOXKET OBITh MPE/ICTAB/IEHA MY COTPYAHUKOM, OTBETCTBEHHBIM 3a MH(OPMHUPOBAHHUE, Ha
OyMaXHOM  HOCHUTENIE, OTNpaBjleHa (AKCUMWIBHONH CBSI3bIO WM  [OCPEACTBOM
3JIEKTPOHHOT'O COOOLLEHHUS. :

[Ipu ounoM Qopme mOZAUM JOKYMEHTOB, 3asiBICHHE O [PeJOCTaBIEHHUH
MYHHULMIAIBHON YCIyrd MOXKET ObITh O(OPMIIEHO 3asBUTENEM B XOJe Npuema, Jubo
0(hOpMJIEHO 3apaHee U NPUIT0KEHO K KOMIUIEKTY JOKYMEHTOB.

B sassnenun (Ilpunoxenue Ne 2 x nHacrosuwemy PernameHrty) ykasbiBaroTcs
00s3aTe/IbHBIE PEKBU3UTHI M CBEACHHUS

[To mpocebe oOpaTuBIIEroCcs JMLA, 3asBICHHE MOXKET OBITH OQOPMIIEHO
CNICLIHANIMCTOM,  OTBETCTBEHHBIM  3a TMPUEM  JOKYMEHTOB, C  MCIOJb30BaHUEM
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3asBJICHUE CBOIO (haMMIIMIO, UMsI M OTYECTBO, CTABUT JaTy U MOJIMKCE.

Crieunanucet, OTBETCTBEHHBIN 3a MPUEM JIOKYMEHTOB, OCYILECTBIISET cleayrouue
JEHCTBUA B XOE NpUeMa 3assBUTENS

- yCTaHaB/IUBAET npeamMer oOpalueHus, NpoBepsIeT JIOKYMEHT,
YIAOCTOBEPSIOLII JINUHOCTE;

- NPOBEPSET MOTHOMOYMS 3asiBUTENS;

= MPOBEPAET HATMUUE BCEX JIOKYMEHTOB, HEOOXOAMMBIX AJIsl TPEAOCTaBIEHHUS
MYHULUIAIBHON YCIYTH, KOTOPBIE 3asBUTENb O0s3aH MPEIOCTaBUTh CAMOCTOSATEIBHO B
COOTBETCTBHUH C IMYHKTOM 2.7 aAIMHHUCTPATUBHOTO perjiaMeHTa:

- MPOBEPAET COOTBETCTBHUE [MPEACTABICHHBIX JOKYMEHTOB TpeOGOBaHUSIM,
YZIOCTOBEPSSCH, YTO:

AOKYMEHTBI B YCTAHOBJICHHBIX 3aKOHOAATENbCTBOM  CIydasXx HOTAapUajlbHO
YAOCTOBEPCHBI, CKPEIUICHbl MEYATAMH, HMMEIOT Hale/Kallue TMOANUCH CTOPOH WM
ONpPEICICHHBIX 3aKOHOAATENBCTBOM JOIKHOCTHBIX JIMLL

TCKCTBI IOKYMEHTOB HaNKcaHbl pa30opyMBO, HANMEHOBAHUS OPUANYECKUX JIHLY -
0e3 COKpalleHHs, C YKa3aHHEM MX MECT HaXOKICHHS:

(amuInn, MMeHa W 0TYECTBA (PU3HYECKHX JIHL, KOHTAKTHBIE TeJedOHbI, azpeca ux
MECT JKMTEJIbCTBA HAMUCAHBI MOJHOCTHIO;

B JIOKYMEHTaX HET IOAYUCTOK, MPUIHCOK, 3aYePKHYTHIX CJIOB M HHBIX
HEOrOBOPEHHBIX MUCTPABIICHUI;

JOKYMEHTBI HE UCIIOJHEHB] KapaHIaloM;

AOKYMEHTBI HE MMEIOT CePhE3HBIX MOBPEKACHUH, HATUUNE KOTOPBIX HE MO3BONSET
OJJHO3HAYHO MUCTOJKOBATh UX COACPIKAHUE;

- MPUHUMAET PELICHHUE O NPUEME Y 3asBUTENISl MTPEACTABICHHBIX JOKYMEHTOB;

- BBIIACT 3aABUTEJIIO YBEAOMJICHHE C OMUCHIO MPEACTABICHHBIX JIOKYMEHTOB
M YKa3aHUEM JaTbl UX NPUHATHUSA, MOATBEPIKAAIOLLEE NPUHATHE HOKYMEHTOB COIIACHO
[lpunoxennto 4 K HacTosIUEMY aAMHHMCTPATHBHOMY PEriaMeHTy, pEerucTpupyer
NPUHATOE 3asBJIEHUE U JOKYMEHTHI;

- Npu HEOOXOAUMOCTH M3rOTaBIMBACT KOMMM TPEACTABICHHBIX 3asiBUTENIEM
AOKYMEHTOB, BBIIIOJHAET Ha HUX Haamuchb 00 WX COOTBETCTBUHU TMOMJIMHHBIM
SK3EMILIAPaAM, 3aBepsieT CBOCH MOMAINMUCKHIO ¢ YKa3aHueM (haMUIMKU U HHULIHAJIOB,

[Ipn  ycranoBneHun  akroB  OTCYTCTBUS — HEOOXOMMMBIX JIOKYMEHTOB,
HECOOTBECTCTBUA NPEACTABICHHBIX JIOKYMEHTOB TPeOOBAHUIM, YKA3aHHBIM B HACTOSILIEM
aAMUHUCTPATUBHOM DEIJIAMEHTE, CIICLHAIUCT, OTBETCTBEHHBII 3a MPUEM J0KYMEHTOB,
YBEIOMJISCT 3aABUTEIA O HATMYMU MPENATCTBUI Ui NPENOCTaBACHUS MYyHHLMIATBHOM
YCIYTH,  OOBJACHAET  3asABUTENIO  COJACPIKAHME  BLISABICHHBIX  HEJOCTATKOB B
MPEACTaBICHHBIX 10KYMEHTaX U Npe/ularaeT NPUHATE MEPBI [0 UX YCTPAHEHHUIO.

[Ipn oTcyreTBuM y 3a1BUTENA 3aNOMHEHHOrO 3asBNEHUS WM HENPABUIBHOM €ro
3aMOJIHCHUM CIIELMANIUCT, OTBETCTBEHHBIN 3a NPHEM AOKYMEHTOB, [TIOMOrAeT 3asBUTEIO
3aMO0JHUTD 3asBJICHHE.

[To nroram mucrnonHenns aaAMMHUCTPATUBHON MPOLEAYPBI MO NpueMy J10KYMEHTOB
CICLMAINCT, OTBETCTBEHHBIN 3a MPUEM J0KYMEHTOB, GOPMUPYET KOMIIEKT JOKYMEHTOB
(Ieno) W rmepenaeT ero CHELMAIHCTY, OTBETCTBEHHOMY 3a MEXKBEIOMCTBEHHOE
B3aHUMOJEHCTBUE.

JUTUTENBHOCTD  OCYIECTBICHHSI BCEX HEOOXOAUMBIX JIEHCTBUH He MOMKET
NpPEeBBIATH 15 MUHYT.

Eciu 3assurtens oOpaTuics 3a04HO, CHELHMANHCT, OTBETCTBEHHBIH 3a npHUem
JOKYMEHTOB:

- PErucTpUpyeT €ro noj MHAWBHIAYaJIbHBIM MOPSIKOBBEIM HOMEPOM B JEHb
MOCTYIUIEHUS! IOKYMEHTOB B MUH()OPMALIMOHHYIO CUCTEMY:

- MPOBEPAET MNPaBUIBHOCTH O(OPMIIEHHS 3asBJCHUS, INPU I[OCTYIUICHHHU



3aABJICHUS 110 10YTE WM B HAKCMMHIBHOM COOOLUEHUH, U MPaBUIBHOCTE O(OpMIIEHHS
WHBIX JOKYMEHTOB, IIOCTYNHUBILIUX OT 3asBUTES;

- NPOBEPSET NPEACTABICHHBIE JOKYMEHThI Ha MIPEAMET KOMITIEKTHOCTH;

- OTIPaBJIAET 3asgBUTEIO YBEIOMIIEHHE C OMUCBIO MPUHATHIX JOKYMEHTOB H
yKa3aHMEM JaTbl WX NPUHATHS, MOATBEPIKJAIOLIEE TPUHATHE AOKYMEHTOB (OTKa3 B
NPUHATUU JOKYMEHTOB).

YBEIOMIIEHUE HAMPABIIAETCA 3asBUTEN0 HE [MO3JHEE JIHS, CJIEAYIOLIEro 3a JHEM
MOCTYIUIEHUS 3asBJIEHUSA U JOKYMEHTOB, CIIOCOOOM, KOTOPBIH MCIOJIb30Ba 3asBUTEINb
NpY 3a04YHOM OOpaUIeHUH (3aKa3HBIM [TMCBMOM MO MOYTE, B 3JIEKTPOHHOM COOOILEHHH, B
(hakCUMUIBHOM COOOLLIEHHH).

CpoK HCMONHEHUS AAMMHUCTPATUBHOH MNpOLEAypBl cOCTaBiseT He Oosee 15
MHHYT.

PesyabraTroM aAMUHUCTPATHBHOW MPOLEAYPBl SBIAETCS NPUEM M PErucTpaLus
JOKYMEHTOB, IIpEACTABJICHHbIX 3asBUTeNeM, JMOO yBEJOMJIEHHE 3asBUTEIS O
HEOOXOAMMOCTH 1epeohOpPMIIEHHs TMPEACTABICHHOIO 3asiBlACHUs (MCIPABJICHUH W
JOYKOMIUIEKTOBAHWW JOKYMEHTOB) JIMOO HaIpaBJIEHUE 3asBUTENIO YBEIOMJIEHHS O
BO3BpaTe INPEACTABIEHHBIX JOKYMEHTOB C MOTHMBMPOBAHHBIM OOBSICHEHHEM MNPUYUH
OTKa3a B paCCMOTPEHUH 3asBJIEHUS 110 CYLLECTRY.

Ipunsitue OMCY pewenust o (pe3y/bTaT yCJIYru) WM pemieHusi 06 oTkase B
(pe3ynbTaT ycJ1yru)

3.3. OcHOBaHWEeM N8 Hayalda MCMOJHEHHUS aAMHUHUCTPATUBHOM MNpoLeLyphl
ABJISIETCs Iepefaya B yIpaBieHue oOpa3oBaHMs IOJHOTO KOMILIEKTa JOKYMEHTOB,
HEOOXOAMMBIX JUIS NMPUHATHS pELICHUS (3a UCKIIIOUEHHEM JOKYMEHTOB, HAXOALIMXCS B
pacniopskeHun OMCY — nannple 1oKkymenTsl OMCY nosydaeTr caMoCTOsATENBHO).

Cneyuanucm ynpasnenus 00pazo6anus, omeemcmeeH bl 3a NPUHAMUE PeULeHUS.
0 npedocmasnenuu ycayau, MPOBepseT KOMIIEKT JOKYMEHTOB Ha MpeJIMET HaTn4Ks BCeX
JNOKYMEHTOB, HEOOXOAMMBIX ISl  MPEACTAaBICHHS MYHULMMAIBHOM  YCIyrH u
COOTBETCTBUA YKA3aHHBIX JOKYMEHTOB YCTAHOBIEHHBIM TPEOOBaAHUSIM.

Ilpy  paccMOTpeHMHM  KOMIUIEKTa  JOKYMEHTOB Ui [PEeJOCTaBJEHUS
MYHULMIIAJIBHON YCIYTH, cneyuanucm ynpasieHus ob6pazoeanus, OmeemcmeeHHblll 3a
NPUHAMUE  peweHus O NpPeooCmasleHuy Yciy2u, YCTaHABIUBAE€T COOTBETCTBUE
MOJIy4aTe/lss MyHUUUIAABHON YCIYIM KPUTEPUAM JUld NPEJOCTaBICHHs MYHHULUIAIBHOM
YCIYry, a TakKe Hajlnyue OCHOBAHWM Ui OTKas3a B MPEeAOCTaBICHUH MYHHULUITAIBHOMN
YCIIYTH, MPENYCMOTPEHHBIX MYHKTOM 2.10 aAMMHHUCTPATHBHOTO pEryiaMeHTa.

Cneyuanucm OMCY, omeemcmeenHbill 3a npunsmue peuierus 0 npedocmasieHuu
Yeayau, HallpaB/sieT OAUH K3eMIUIsp peweHus cneyuarucmy OMCY, omeemcmeennomy
3a evioauy pesynromama npeoocmaenerus yeayeu, (8 M@®L — npu nogave 10KyMeHTOB
yepes M®II) a1 BbAauu €ro 3asBUTENIO, @ BTOPOW JK3EMILISAP MEPEaeTcs B apXUB
OMCY.

CpoK MCNONHEHMS aJAMMHUCTPATHBHON MpOLEypbl cocTaBIseT 3 pabounx aHel
co aHa noayuyenuss B OMCY oT 3asgBuTE/Isl JOKYMEHTOB, OOSA3aHHOCTH [0
MPEACTaBIEHUIO KOTOPBIX BO3JOK€Ha Ha 3aasutens, 10 pabGoumx aHel co AHsH
noayyenuss u3 MODIL noanoro komMmjieKkTa JOKYMEHTOB, HeOOXOAMMBIX s
NPUHATHS pelieHusi(Npyu nogaye J0KyMeHToB yepes MPII).

PesynpTaToM aaMHUHHMCTPAaTUBHOW mpouUeaypsl sBiseTcs npuusatue OMCY
pELICHUs O IIpUEME JIOKYMEHTOB Ul TPUOOPETEHHs IyTEBOK B Jiarepsi WK pelueHus oo
OTKase B IMpHeME AOKYMEHTOB Juld MpHOOpETEeHHS MyTEBKHM B Jjiareps C JIHEBHBIM
npeObIBAHUEM JIeTEH W HANpaBIEHHUE MPUHATOrO PEIlCHUs I BbIAAUM €ro 3asBUTEIO.



Bbiaaua 3asiBHTEI0 Pe3sy/IbTaTA MPELOCTABIEHHS MYy HHIHNIATABLHOMN YCAYrH

3.4. OcHOBaHMEM Havala MCTIONHEHUs aAMUHHCTPATUBHOMN MpOLEIyphl SBISETCS
MOCTYIUIEHUE CHELHAINCTY,0TBETCTBEHHOMY 3a BbIAAuy pe3yJibTaTa IpeloCTaBIEHUs
YCIyrd, pEIICHHs O TMpUeMe NOKYMEHTOB i MpUOOpEeTeHHs IyTEBOK B Jiareps ¢
JHEBHBIM MpeObIBaHUEM J€TeH miaM peweHus o6 OTKase B MNpueMe J0KyMEHTOB Ui
NpUOOpeTeHns MyTEeBKU B Jareps (fajee - JOKYMEHT, SIBISIOLIMICS pe3yJbTaToM
NIPEIOCTaBIIEHUS] YCIYTH).

AJMHHUCTPATUBHAS NPOLIEAYPA UCIIONHACTCS CIIELMAIMCTOM, OTBETCTBEHHBIM 34
BBIZIaUy pe3ysibTaTa NPEAOCTaBICHUS YCIYTH.

Ilpu mocrymneHum NOKYMEHTa, SBIAIOLIECrOCS pe3yibTaToOM IMpPeaOCTaBICHHS
YCIYIH  CHEUMAIUCT, OTBETCTBEHHBIM 3a BpIAauy pe3y/ibTarta [peaoCTaBlIeHHUs
YCIIYTH,MHQOPMUPYET 3afABUTENS O JaTe, C KOTOPOH 3asBUTENb MOYXKET MOAy4UTh
JIOKYMEHT, SIBJISIOLUMIACS Pe3yNIbTATOM MPeA0CTABIEHUS YCIYTH.

VHpopmuposanne 3asaBUTENs, OCYIUECTBISETCS MO TeneOHy U MOCPEICTBOM
OTIPABJIEHHS SJIEKTPOHHOTO COOOIICHMS HA YKA3aHHBIH 3asBUTENIEM a/Ipec 3JIeKTPOHHOMN
TOYTBI. '

Ecian 3asBurens obpatuncs 3a mpefocTaBieHueM yciyru uepes Ilopranm, To
MH()OPMHUPOBAHUE OCYILECTBIACTCS, Takke yepes [Topran.

Bbirauy 10KymeHTa, ABJAIOIIErOCs pe3yJbTaTOM MpeJOCTaBIEHUs YCIyrH,
OCYIIECTBJIACT CHELMAIUCT, OTBETCTBCHHBIM 3a BbIAAUy pe3yJibTaTa MPeJOCTABICHUS
YCIYrH, TpH JIMYHOM MpPHEME 3asBUTENA TNpPH MNPEABSABICHUH UM JOKYMEHTA
YAOCTOBEPAIOILEro JUYHOCTb, a MNpU OOpallleHWH NPEeACTaBUTENsl TaKKe JOKyMEHTa,
MOATBEPIKAAIOLIErO MOJTHOMOUMS MPEACTABUTEIS, 1101 POCIIUCH, KOTOpasi MPOCTABIAETCS
B JKypHaje PErucTpalyu, 1100 NOKYMEHT, ABJISAIOIUMNACS Pe3yabTaTOM MPENOCTaBIECHUS
YCIIyTH, HANPaBJIs€TCs M0 MOYTE 3aKa3HbIM MUCHbMOM C YBEJIOMJIEHHUEM.

Cenennss 00 yBeJOMJIEHMH 3asBMTENs H MPUIVIAIIEHWM €r0 3a [OJy4eHHeM
JAOKYMEHTA, sBJISIIOLIErOCsl Pe3ybTaTOM IPENOCTABICHUs YCIyrd, CBEJEHHUsS O Bblgaye
AOKYMEHTa, sABJAIOLIEroCs pe3ylbTaToM [pej0CTaBIeH!s MYHHLUMNAIBLHOH YCIyry,
BHOCSTCSI B 3JIEKTPOHHBIN JKYpHaJ perucTpaluu.

B Tom ciyuae. ecau 3asButesnp oGpataics 3a npegoCcTaBIeHHeM MyHULUITANbHOMN
yeayrn  depes Ilopraji, CHEUManucT, OTBETCTBEHHBIH 3a  Bblgady —pe3yiabTara
NpPEIOCTABICHUS YCIIyTH, HANpaBiseT 4yepe3 JIMUHbIA kaOuHeT 3asBuTess Ha [loprane
YBCIOMJIEHHE O MPUHATHH PCLICHUS MO €ro 3asBJICHUIO ¢ MPUIOKEHUEM DJICKTPOHHOM
KOIMM JOKYMEHTa, SBISIOWICrOCs pe3ylbTaToM IpPEAOCTaBICHUS MyHULMIAIBHOMN
yCIIyTH.

Cpok HCIONHEHUsT aJMMHHCTPATUBHON MPOLELypBl COCTABIAECT He Gojee Tpex
paboumnx QHE.

PesynpraToM MCNOAHEHMS aAMUHHUCTPATHBHOW MpPOLEAYpPHl SIBASETCS Bblaua
3aABUTEIIIO PEIICHUs (PE3WIbTAT YCIyrH) WK pelleHus 00 oTKase (pe3ysibTaT YCIyrH).

4. (I)Oprl KOHTPOJIsA 32 HCNIONHEHHEM AAMUHHCTPATHBHOIO perjamMeHrTa

[Topsiaok ocyutecTBICHHSI TEKYLEro KOHTPOJISI 32 COOII0AeHHEM H
MCIIOJTHEHHEM N0JI07KeHHI AAMHHHCTPATHBHOIO PErJIaMenTa NPeIoCTABIECHHUS
MYHHUHIAJbHON YCJYrd H HHBIX HOPMATHBHBIX PABOBLIX AKTOB

4.1. Texkymmit KOHTposnb 3a COOJIIOJCHMEM M HCIOAHEHMEM JODKHOCTHBIMH
JMOAMHU  TIOJIOKEHUH  HACTOSILIEro  aJAMMHUCTPATUBHOTO  pErjliaMeHTa M WHBIX
HOPMATUBHBIX IPABOBBIX AKTOB, YCTaHABJIMBAIOLIMX TPeOOBaHHUS K TMPeJOCTABICHHIO
MYHHULUIIAILHOM YCITYTH, OCYIUECTBISAETCA HAYANbHUKOM YAPAGEHUEM o6pa3oeanz
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YCIYTH  OCYIUECTBISETCA 3amecmumenem 1nasol  MyHUyunaibHo2o 00pa3o8aHus,
Kypupytouum padoty OMCY.

KoHTpo/ib 32 HCMONHEHHEM HACTOALIEr0 aJAMUHMCTPATHBHOILO periamMeHra
corpyanukamu M®L] ocymectBsercsa pykosoaurenem MOLL,

HOpﬂ,ﬂOK U NMEePHOAUYHOCTb OCYLUECTBJICHHS MIAHOBLIX H BHEIVIAHOBBIX NNPOBEPOK
MOJIHOTHI U KayecTBa NpeJoCTaBJICHHSI Mylll/llllflllilJIbHOﬁ YCIYIru

4.2. TlpoBepka MOJNHOTBI M KAuecCTBa MNPEJOCTABJIEHUS MYHHLMIATIBHON yCIyru
BKJIIOYaeT B cebsi IpOBEJeHHE IUIAHOBBIX U BHETUIAHOBBIX MPOBEPOK, BBISBICHUE U
yCTpaHEeHHe HapylLIeHUH TOpsaKa M CPOKOB NPEAOCTAaBICHUS MYHUUHUNAIbHOW yCIIyry,
paccMOTpeHde oOpalleHuii 3asBUTENed B XO[E [peIOCTaBjiCHUs MyHULUMNAIBHOM
YCIIYTH, COZAepIKalMX JkajoObl Ha pelueHus, AeicTus (Oe3ieicTBrUe) A0IKHOCTHBIX
JTALL, OCYIIECTBIISIOMMX TPEJOCTABIEHNE MYHULIUIIATBHOMN YCITy 1.

[Ipu npoBepke MOTYT paccMaTpMBaTbCs BCE  BOMPOCHL,  CBSI3aHHBIE C
NpeJOCTaBICHHEM MYHULUMIAIbHON yCIyrH, Wil BOMPOCHI, CBA3AHHEIC C MCIIONHCHHEM
OT/IEIbHBIX aIMUHUCTPATUBHBIX MPOLELYP.

[To pesyabrataM TMpOBEPOK JOKHOCTHOE JIMLO, OCYLIECTBIAIOIEE TEKYIIHH
KOHTPOJIb, [@eT yKa3aHHUs [0 YCTPAHEHMIO BbISABICHHBIX OTKIOHCHHH W HapyLICHUH M
KOHTPOJHUPYET UX UCIIOIHEHHE.

OTBeTCTBEHHOCTH A0JKHOCTHBIX JIHILL

4.3. Cneyuanrucm, 0meemcmeeHHvlll 3a  npuem  OOKYMEHMO6,  HECeT
OTBETCTBEHHOCTh 3@ COXPAHHOCTb [PHUHATBIX [JOKYMEHTOB, MOPSJIOK M CPOKH HX
npuema.Cneyuarucm  OMCY,  omeemcmeenHblll 34 NpuHAmMuUe  DEUeHUs O
npeodocmasneHuu MyHUYUNaibHO yCay2u, HECeT TEPCOHAIBHYI0 OTBETCTBEHHOCTH 3a
CBOEBPEMEHHOCTh M KAa4yeCTBO IMOATOTOBKM JIOKYMEHTOB, SBISIOLIMXCS pe3ylbTaTOM
MYHULUMAIBHON YCITYTH.

TpeGoBanus K NopsiAKy H opmam KOHTPOJIsi 32 NPEIOCTAB/IEHHEM
MYHHUHNAJbHOM YCJIYTd, B TOM YHCJIE CO CTOPOHBI IPAXAaH, HX 00beAHHeHHi U
opranusauui

4.4. Ipaxcaane, OpUIUUECKUe UL, UX O0BEIMHEHMsI W OpraHM3aluu B Clydae
BBIABJICHHs (AKTOB HApYLICHUs MOPSIIKA MMPEAOCTABICHH MYHHULUIAIBHON YCIyrd WK
HEHAUIeXKALEro MCIIOJIHEHUSI HACTOSILEro aAMMHUCTPATUBHOIO pErjaMeHTa BIIpaBe
obparutees ¢ skanoboit B OMCY, nmpaBoOXpaHMTENbHBIC W OpraHbl roCyaapCTBEHHOM
BJIACTH.

IpaskiaHe, MOpUIAMYECKHE JHLA, WX OOLEIAMHEHWS M OpraHW3alMu BIIpaBe
HaTpaBJIATh 3aMeUaHusl, PEKOMEHJALIUH W MIPEJUIOIKEHHS [0 ONTUMU3ALUH U YTy YILICHHUIO
KauecTBa U JIOCTYTHOCTH MPEAOCTaBACHHUS MYHULIMITAIBHON YCIIYTI 1.

OOLIECTBEHHBI  KOHTPOJb 3@ TMPEAOCTABICHHEM MYHMLMIIAIBLHONW  YCIyru
BKJIIOYAET B ce0sl OpraHu3alMio U MIPOBEAECHUE COBMECTHBIX MEPONPUATHH (CEMHHAPOB,
NpoOJEMHBIX JUCKYCCHH, «ropSudX JIMHMIY), KOH(QEPEHLMHA. «KpYIJIBIX» CTOJIOB).
PexoMeHaumy u rpeaioxeHus 1o BONpocam MnpejjloCcTaBlieHus My HHIMNAIbHOR YCIyTH,
BbIpaGOTaHHbBIE B XO/J€ INPOBEACHUS TaKUX MeponpusaTuii yunteisarorcss OMCY, uHbIMU
OpraHaMi MECTHOTO CaMOYIpaBJCHHUS, OPraHaMH HCIOJHMUTEIbHOW BIacTH AMYpPCKOM
0o61acTH,  IOJABEAOMCTBEHHBIMH  JaHHBIM  OpraHaM  opraHusauusimu, M®OI],
YYaCTBYIOLIMMH B TPEJOCTABICHUH MYHHLMUINAIBHOM YCIyry, B AajibHeiimeil padore mo
TMPEIOCTABICHUIO MYHULMUMNATBHON yCIIyTH.



5. locyaeGHbIii NMOPSIAOK 007KaIOBAHMS PeLIeHHsT U el CTBHSA
(Oe3nericTBHSI) Oprana, NpeACTaBJIsIIOIIEro MyYHHUHNAJIBHYIO YCIYTY,
a TaKKe JO0JIZKHOCTHBIX JIHI H MYHHUHMNAAbHBIX CJYHKALIHX,
o0ecrieyHBAIOLIHX ee NpPeI0CcTaB/IeHHe

5.1. 3agBUTeNM MMEIOT MpaBO Ha OOYKalOBaHHWE pPELUCHUN, MPUHATHIX B XOJ€
MPEeJAOCTABICHUA MYHULIUNANBLHOW YCIyru, AEHCTBUN WM Oe3AeUCTBUS JTOJKHOCTHBIX
mu ML, OMCY B nocyneGHOM mopsiake.

XKajoba moxer ObITh HampaBiieHa 10 noure, uepe3 M®IL], ¢ UCTONL30BAHUEM
MH()OPMALIMOHHO-TEJIEKOMMYHUKALMOHHOH ceTu «VHTepHeT», ¢ OhUUHUANBHOrO caiita
opraHa,  INpPeJOCTAaBJAIONIEr0  MYHMLMIAJIBHYIO  YCIOYry,  €IMHOTO0  IopTaja
rOCyJIapCTBEHHBIX M  MYHUUMOAJIBHBIX ycayr Ju00  perMoHajpHOr0  IopTaia
roCyJapCTBEHHBIX U MYHHULIUIIAJIBHBIX YCIIYT, B TOM YMCIIE B CJAEAYIOLIUX CAyYasx:

1) HapylieHue CcpoKa perucTpaluy 3anpoca 3asBUTENs O IPeAOCTaBICHUH
MYHHULIUIIAJIBHON YCIIYTH;

2) HapylUeHUe CpOKa MpeAOCTaBACHUS MyHULIMNAIBHON YCIyTH;

3) TpebGoBaHue y 3asBUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHBHBIMU
npaBoBbIMH akTamu Poccuiickoit deaepauny, HOPMATUBHBIMH [PABOBBIMH aKTaMu
cyovekTtoB Poccuiickoit ®dexepauuy, MYHUUMIAIbHBIMM [PABOBBIMM aKTaMd s
IPEIOCTaBICHNUs MYHULMIIAJBLHON YCIYTH;

4) oTKa3 B INpHEME NOKYMEHTOB, MNPEIOCTABIEHHUE KOTOPBIX IPEAYCMOTPEHO
HODMAaTUBHBIMM  IIpaBOBBIMM  akTamu Poccuiickoit ®denepaumn, HOPMaTUBHBIMU
NpaBOBBIMU aKkTamMu CyObekTOB Poccuiickoit denepauuu, MyHULMIATbHBIMH [1PABOBBIMH
aKTaMu JUIs [IPEJLOCTaBICHUSA MYHULMIIAIILHON YCIYTH, Y 3asABUTES;

5) OTKa3 B NMPeAOCTABICHUN MYHULMTIIATILHON YCIYTH, €C/Id OCHOBaHMs OTKa3a He
NpeAyCMOTPEHB! (PEEpaJbHBIMU 3aKOHAMM M TPUHATBIMU B COOTBETCTBUU. C HUMHU
MHBIMH HOPMATHUBHBIMM NPaBOBBIMM akTaMu Poccuiickoilt ®enepauuu, HOpMaTUBHBEIMH
NpaBOBBIMU aKTaMu CcyObeKTOB Poccuiickoit deaepaunu, MyHUIIUITATIBHBIMH [1PABOBBIMH
aKTaMH;

6) satpeboBaHMe C 3asABUTENs [PHU MPEAOCTABICHUM MYHUIUNAIBHON YCIyry
I1aThl, HE [MpeAyCMOTPEHHON HOPMATHUBHBIMH [IPAaBOBBIMM aKTaMu Poccuiickoi
Denepanny, HOPMATUBHBIMU TIPABOBBIMU akTaMK cyObekToB Poccuiickoit deneparuu,
MYHHULMIIAIBLHBIMH PABOBBIMU AKTAMMU;

7) OTKa3 oprasa, NpeioCTaBSIOLEr0 MYHHUUNATBHYIO YCIYTY, AOJKHOCTHOTO
JML@ OpraHa, MpeJOCTaBJISIONIEr0 MYHUUUNAJIBbHYIO  YCIYry, B HCIpaBICHUH
JOMYILIEHHBIX ONeYyaTOK W OWHMOOK B BBIAAHHBIX B pe3yJibTaTe MPeaoCTaBICHUS
MYHULUIIAJIBHOM YCIIyT'H NOKyMEHTaX MO0 HapyLIeHME YCTAaHOBIEHHOIO CpOKa TaKHX
UCIIPpaBJICHUH.

3agBUTENIM UMEIOT MpaBo 00paTUTHCA € Kano00i JUUHO (YCTHO) WM HAIPaBUTH
’Kano0y B MMCbMEHHOM BHIE (Jajiee - MUCbMEHHOEe o0pallleHue) Ha OyMa)kHOM HOCHUTEJIE
WIX B OJIEKTpOHHOW (dopme mno mnoute, uepes M®I], ¢ WCNOAL30BAHUEM
UH(OPMALIMOHHO-TENEKOMMYHUKAUMOHHON ceTn  «MHTepHeT». oduumansHoro caiita
OMCY, caiita pernoHanbHONH HHPOpMaLMOHHOI cicTeMsl "TlopTan rocy1apcTBEHHBIX U
MyHHUMOAIBHBIX  ycayr  (dynkumit)  Amypekoit  obmactu",  denepanbHOii
roCyaapCcTBEHHON MH(OpMaLMOHHON cucTeMbl "EAMHBIH MOpTan rocyaapCTBEHHBIX H
MYHHULUIIBHBIX YCIYyT (QyHKUMA)", a Taloke NMCbMEHHAas xKano0a MOKeT ObITh MPUHSATA
Npu JUYHOM IMpueme 3asBuress. B cinydyae nozaum kanoObl NMpu JIMUHOM TpHEMe
3asBUTEJIb [PEACTABIAET JIOKYMEHT, YIOCTOBEPSIOIMMA €ro JIMUHOCTL B COOTBETCTBUU C
3aKoHOJATeNIbCTBOM Poccuiickoit ®enepaunn. Ilpn nomaue xano0bl B 3J€KTPOHHOM
BUAE JIOKYMEHTBI MOTYT OBITH NpEACTABIEHbl B (OPME 3JAEKTPOHHBIX JOKYMEHTOB,
MOAIUCAHHBIX 9JIEKTPOHHOM MOJIMUCBIO, BU/L KOTOPOi TNpeayCMOTPEH

T~ o & 3=



JIMYHOCTB 3asBUTENS, HE TpebyeTcs.

XKanoba MNOANEKHUT PacCMOTPEHHIO  JOUKHOCTHBIM  JIMLOM, Ha/eJ€HHBIM
MOJTHOMOYMSIMH 10 PACCMOTPEHUIO Kaj100, B TEUEHHME MATHAAUATH pabouyux aHeH co aHs
€€ pEerucTpanmu, a B ciayyae 00KajJOBaHMS OTKa3a B MpHEME JOKYMEHTOB Yy 3asBUTEJIS
1100 B MCNPABICHUM JOMYIUEHHBIX OMNEYaToK M OWMOOK WIH B Cilydae 00KaJOBaHUSA
HapyIICHUsS| YCTAHOBJIEHHOIO CPOKa TAKWX MCIPABJICHUI - B Te€UEHUE MATH pabodnX AHEH
CO [IHS €€ perucTpaluu.

XKanoba nomkHa cogepKarh:

1) -HaMMeHOBaHWE OpraHa, MPEJOCTABISIOIIEr0 MYyHULUMITIANBHYIO YCIyTYy,
JNOJDKHOCTHOIO JIML@ OpraHa, NpeAoCTaBIsAIOLEro MyHHLMNANBHYIO YCIyry, Jaubo
MYHHLHMIIAIBHOTO  CIY)XKallero, pewmeHns M jaedcrBus  (Oe3neiicTBUE)  KOTOPBIX
o0KanyroTes;

2) damunuio, UM, OTYECTBO (TOC/IEAHEE - MPHU HATUYWH), CBEIEHHMS O MECTE
)KUTEJIbCTBA 3asABUTENS - (DU3NYECKOro JiMua JIMOO HAaUMEHOBAaHWE, CBEIAECHHS O MECTE
HaXOJKJEHHUs 3as8BUTE/S - IOPUAMYECKOro JHMLA. a TaKkKe HOMep (HoMepa) KOHTaKTHOTrO
TenepoHa, aapec (aapeca) 31€KTPOHHON MOUTHI (MPU HAJMYMK) U MOYTOBBIN ajpec, o
KOTOPBIM J10JIKEH OBITh HaNpaBJ/IeH OTBET 3asBUTEJIO;

3) cenenus 00 oOxkanyeMbIX pelleHMAX W JAeiicTBusx (Oe3nelicTBHM) opraHa,
NPEJOCTABAIOWIECIO  MYHULMNAIBHYIO  YCJIYry, JO/DKHOCTHOrO — JIMLA  OpraHa,
NPEIOCTaBIIAIOLETO MYHULMITATBHYIO YCIIYTY, JIM00 MYHULMIIAIBHOTO CI1y/KalIero;

4) 10BOMBI, Ha OCHOBAHMM KOTOPBIX 3asBUTE]b HE COIMJIACEH C pELICHUEM U
AeiictBuem (Oe3nedcTBUEM) OpraHa, INpPeAOCTAB/ISIOUIEr0 MYHULMNATbHYIO YCIyTY,
JOJDKHOCTHOIO JIML@ OpraHa, MpeJoCTaB/IfsIoIEro MyHHLMNAIbHYIO YCayry, Jubo
MYHULMITAIBHOTO CIIY)KALIEro. 3asBUTEIEM MOI'YT OBITh [1PEACTABIIECHBI JOKYMEHTHI (IIpu
HAJIMYUN), TOATBEPIKIAI0LIME JOBOABI 3asBUTEN S, JTUOO0 HX KOTIHH.

3agBUTENIb BIpaBe 3alpalldBaTh M TOJNy4daTh WHGOPMALMIO W JIOKYMEHTEI,
HeoOXoAMMBIE /15t 0OOCHOBAaHUS U PACCMOTPEHUS JKaTO0bI.

B cinyuae ecim sxanoba mnogaercs uepe3 NpeACTaBUTENs 3asiBUTENs, TaKoKe
NPEICTaBIACTC  JOKYMEHT, [OATBEPIKAAIOUIMI  MOJHOMOYMS Ha OCYLIECTBJIEHHE
ACHCTBUA OT HWMEHW 3aaBuUTeNd. B KauecTBe J0KyMeHTa, MOATBEPIKAAIOILETO
NOJTHOMOYMS Ha OCYLUECTBJIEHWE JEHCTBUH OT MMEHM 3asiBUTENS, MOXKET OBITh
NpeACTaB/IeHa:

a) opopMiIeHHas B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoit denepanyu
JIOBEPEHHOCTH (151 PU3MYECKUX JIULL);

0) opopmiieHHast B COOTBETCTBUM € 3aKOHOAATENbCTBOM Poccuiickoi Menepaunu
JOBEPEHHOCTh, 3aBEpPEHHAs I€YaThlO 3asABUTENS M IOANKMCAHHAS PYKOBOAUTENIEM
3aABUTEJISL WJIM YIOJHOMOUYCHHBIM OTHM PYKOBOAMTENEM JIMLOM (ISl IOPUANYECKHX
JIHAL);

B) KOIMS peLIeHHUs O Ha3HaueHUH WK 00 u3bpaHuu JubO MpuKaza 0 Ha3HAYEHUH
(u3nuecKoro nMUa Ha A0JDKHOCTB, B COOTBETCTBUH C KOTOPBIM TAKOE (PU3MUECKOE JTHILIO
obJalaet npaBoM AeHCTBOBAThH OT MMEHH 3asiBUTElIs €3 JIOBEPEHHOCTH.

JKanoba paccmaTpuBaeTcss OpraHoM, IpPEAOCTABISIIOIMM  MYHULMIAIBHYO
YCIYTy, MOPSAOK TMpeIOCTaBICHHU KOTOPOil ObLl HapylleH BCJEJCTBUE pELUEHHH U
Aeiicteuid (Oe3neicTBys) opraHa, MpeJOCTaBISIOLIEr0 MYHMUHUNAJIBHYIO YCIYTY, €ro
JO/DKHOCTHOTO JiMLa MO0 MyHHMUMIAIBHBIX CilyxKawux. B ciayuae ecin oGkanyrores
pelIeHHs] pPYKOBOAUTEJIsl OpraHa, NpejloCTaB/soIero My HULIMIMAaAbHYIO YCIyry, xkajnoba
MO/IACTCs B BBILIECTOSIILMUI Opra (B NMOps/Ke MOAYMHEHHOCTH) U pacCMATPUBAETCS UM B
MOPAAKE, MPEYCMOTPEHHOM HACTOSALLMM aIMUHHUCTPATHBHBIM PErIaMEHTOM.

[Ipn OTCYTCTBMM BBILIECTOALIEr0 OpraHa skano0a MOJAeTCsl HENOCPENCTBEHHO
PYKOBOAMTENIO  OpraHa,  MNpeIOCTAaBIAIOMIEr0  MYHMLMIAIBHYIO  YCAYry, W
paccMaTpUBaETCsl UM B COOTBETCTBUM C HACTOSAUIMM aIMUHUCTPATHBHBIM PErJlaMEHTOM.



BXOJIUT MPUHATHE pelleHusl no xanobe, To B TeueHHe 3 pabouyux JHEH co OHA ee
perucrpauuy yKa3aHHbI OpraH HamnpasjsgeT »kKajo0y B YNOJHOMOYEHHBIH Ha ee
paccMOTpeHue opraHi M B IHMCbMEHHOH (dopme HMHOOpPMUpPYET 3asBUTENS O
nepeHarnpaBIeHUH JKaJo0bl.

[Tpu 3TOM CpOK paccMOTpeHHUs KaJoObl MCUMCIAETCS CO [HS perucTpaluu
*as00bl B YIIOJHOMOYEHHOM Ha €€ PACCMOTPEHHUE OpraHe.

[Ipu noctyruienun >xanoOel yepe3 MODIL[, MHOro(@yHKUHOHAJIBHBIH LEHTP
obecreyrBaeT ee nepeaayvy B yrnoJHOMOUYEHHBIH Ha €€ paCCMOTPEHUE OpraH B MOPSIAKE U
CPOKH, KOTOpBIE  YCTaHOBJEHBl  COIVIAIIEHWEM O  B3aUMOJEHCTBUM  MEXKIY
MHOrO(QYHKUMOHAIBHBIM LEHTPOM U OPraHoOM, IMPEJOCTaBIAIOLUM MYHULUNATBHYIO
yCIIyTy, HO HE MO3/Hee CAeAyIolero paboyero AHs o JAHs MOCTYIIEHUs Kaa00bl.

[To pe3synpraraM paccMmoTpeHus xkanodbsl OMCY MoxeT ObITh NPUHATO OJHO U3
CIEAYIOLUMX pELIECHHA:

1) ya0oBIeTBOPUTD kKanoly, B TOM 4Hcie B (pOpME OTMEHBI MPUHSATOIO PELICHMUS,
MCIIPABICHUS JIOMYLIEHHBIX OpPraHoM, IMPEJOCTaB/SAIOWMUM MYHUUMIIAIBHYIO YCIYTy,
orneyaTok M. OWMOOK B BBIAAHHBIX B PE3yJbTaTe MPEAOCTABICHUS MYHULMIAIbHON
YCIyrd JOKYMEHTax, BO3BpaTa 3asBUTEII0 JAEHEKHBIX CPEACTB, B3UMAHUE KOTOPBIX HE
NpeayCMOTPEHO HOpMATMBHbIMM — NpaBoOBbIMM  akTamu Poccuiickoit  @Denepauuu,
HOPMaTUMBHBIMM  IpaBOBBIMM  akTamMu  cyObekroB  Poccuiickoit — denepauun,
MYHULHMITAJIBHBIMU [IPABOBBIMU aKTaMHU, a TAKXKE B MHBIX (popmax;

2) oTKa3aTh B YAOBJIETBOPEHUHU HKaJIOOBI.

YNOTHOMOUEHHBI  Ha  paccMOTpeHue  kajoObl  opraH  OTKa3blBaeT B
YAOBJETBOPEHUH kKal00Bl B CACAYIOLLUX ClyyasX:

a) HaJIMUMe BCTYIMBLUErO B 3aKOHHYIO CHJIY PELUEHHUs Cyja 10 Kajlobe O TOM ikKe
NPeIMETE U 10 TEM )K€ OCHOBAHUSM;

0) monaua »kanoObl JTULOM, OJHOMOYHSI KOTOPOrO HE MOJTBEPIKACHBI B MOPSIKE,
YCTAHOBJIEHHOM 3aKOHOAaTeabCcTBOM Poccuiickoit denepannu;

B) Hajluyude pelueHus 1o skanode, MNPHUHATOrO paHee B COOTBETCTBUHM C
TpeOOBAaHUAMM HACTOSIILEr0 aAMMHUCTPATMBHOIO pErJlaMeHTa B OTHOLIEHWH TOTO JKe
3asBUTEJIS U 110 TOMY K€ MPEeAMETY Kal00bl.

YTOJIHOMOYEHHBIH Ha pacCMOTpEeHHME Kajlo0bl OpraH BrpaBe OCTaBUTH KaJloOy
6e3 OTBeTa B CAEAYIOLIMX CyUasX:

a) HanM4yue B Kkano0e HEUEH3YPHBIX JH0O OCKOPOUTENbHBIX BbIPAKEHHUH, Yrpo3
)KM3HH, 3/I0POBbIO U UMYLIECTBY JIOJDKHOCTHOTO JIMLA, @ TAKIKE YICHOB €r0 CEMbHU;

0) OTCYTCTBME BO3MOJKHOCTH MPOUYHTATh KaKyr-auOO 4acTh TEKCTa ’KanoObl,
bamunnio, uMs, OTYECTBO (MpU HAIMYMKM) M (WIM) T[OYTOBBIM anpec 3asBUTENS,
yKa3aHHbIE B kano0e.

OcHoOBaHUS A1 MPUOCTAHOBJIEHHUSI PACCMOTPEHUSI 7KaT00bI HE NPEITyCMOTPEHBI.

B ciyyae ycTaHOBJIEHMS B XOAE WM [0 pe3yjbTaTaM pPAaCCMOTPEHHs KanoObl
NPU3HAKOB COCTaBa AMMHMCTPATUBHOIO MPABOHAPYLIEHHUS, TIPE1YCMOTPEHHOrO CTaTheil
5.63 Koaekca Poccuiickoit @enepaunn 00 aAMUHUCTPATUBHBIX MPABOHAPYIIEHUSIX, WU
NPECTyIVICHUs. JODKHOCTHOE JIMLO, HAJENEHHOE MOJHOMOUMSAMU MO PACCMOTPEHUIO
Kas00, He3aMeUIMTENbHO HaNpap/seT UMEIOLIMECS MaTeprabl B Opraibl MPOKypaTyphl.

He mnosaHee AHS, CAEAYOLIEro 3a JAHEM TMPUHATHS YKA3aHHOTO pElIeHHUs,
3aABUTENIO B NMUCHMEHHONH (opMe W MO JKEJaHUIO 3asiBUTENSI B DJIEKTPOHHON (opme
HanpaBJseTCs MOTUBUPOBAHHBIN OTBET O PE3yJibTaTaxX paCCMOTPEHUS KaI00bI.

B ciyuae Hecoryacus ¢ pesyjapTaTaMid A0Cy1eOHOro o0KajloBaHMsl, a TakkKe Ha
000 CTauy pacCMOTPEHHUS CIIOPHBIX BOMPOCOB 3asiBUTE/b UMEET NMPaBo 00paTUTHCS B
CY/l B COOTBETCTBUHU C YCTAHOBJIEHHBIM ACHCTBYIOLIMM 3aKOHOAATEABCTBOM MOPSIKE.



[Tpunoxenue 1
K aIMHHHCTPAaTUBHOMY PErjaMeHTy
NpeA0CTaBIEHHS MyHHLIMNIANbHOH yCIIyri

O6was undopmauus od ynpasienuu 00pa306aHUA, 0MEENICIMEEHHO20 3d

npedocmasnenue ycayeu

[TouTOBBI# apec A/ HarpaBIeHUs

KOppeCIIOHACHI NN

676770, ropon PaiuuxuHck, ynuua
[ToGena, 3

dakTHUECKUil aipec MECTOPACIIONIOKEHHSI

[opon Paitunxuuck, yiauua [To6ena,3

Anpec JEKTPOHHOM MOYTHI IS

HarnpaBJICHUSA KOPPECIIOHACHUNN

otdobrlray@amur.ru

TenedoH aus cripaBok

Ten. 8(41647) 2-00-62, 2-22-67

TenehoHbl OTAETOB UM UHBIX CTPYKTYPHBIX

No/Apa3aeIeHUM

Ten. 8(41647) 2-28-89

O¢uimansHelil caT B ceTn MurepHet (eciau

UMEETCH )

raiobr.ru

®UO U 10JDKHOCTH PYKOBOAUTES OpraHa

Jlapuca AnexcanapoBHa ['yceHkoBa

I'padux padoTbl < HAUMEHOBAHUE OP2AHA MECIHO20 CAMOYRPAGNEHUS,

OMmeemcCcmeeHH0o20 3a 11[)800(!111(18.'18""8 ycayeu >

JleHb Hepenu Yacbl paboTel (00eaeHHbI# Yacbl npuema rpaxiaH
nepepbis)
[ToHenenbHUK ¢ 8-00 no 17-00 ¢ 8-00 no 17-00
(c 12-00 no 13-00) (¢ 12-00 no 13-00)
BropHuk ¢ 8-00 10 17-00 ¢ 8-00 no 17-00
(¢ 12-00 no 13-00) (¢ 12-00 no 13-00)
Cpena ¢ 8-00 no 17-00 ¢ 8-00 no 17-00
| (c 12-00 no 13-00) (c 12-00 no 13-00)
Uereepr . ¢ 8-00 10 17-00 ¢ 8-00 20 17-00
(¢ 12-00 no 13-00) (¢ 12-00 no 13-00)
[TaTHuua ¢ 8-00 no 17-00 ¢ 8-00 no 17-00
(c 12-00 no 13-00) (c 12-00 no 13-00)
Cy66ota BbIXOAHOM BbIXOHOM
Bockpecenbe BbIXOAHOM BbIXO/HOM




B cayyae opraHH3anuM npeaocTaBJaeHHs MYHHUHNIAAbHOH yeayrn B MOLL:

Oo6was uadpopmauus 06 oraenenuu FAY «MnoropyHKunoHaJIbHBIA LEHTP» B
ropoae Paliuuxuncke

[ToytoBBIif  agpec  aus  HamnpaBJICHMs

KOPPECIIOH/IEHIIMH

676770, Amypckas 001acTb,

r. Paitunxunck, yn. KommyHuctuyeckas,
1.37.

DaKTHUECKHUIT afpec MECTOPACTIONOKEHHUS!

["opon PaitunxuHck,

yi1. KommyHuctuueckas, a.37

Anpec JIEKTPOHHOM MIOYTHI JUIsL

HarpaBJI€HUs KOPpPECCITOHACHINH

raich@mfc-amur.ru.

Tenedon s cipaBok

ten. 8(41647) 2-45-70

Tenedon-asronHdpopmarop

ten. 8(41647) 2-45-70

OduumaneHblii cait B cetn MIHTEpHET

®UO pykoBoauTens (CrneuualnucTa)

Mapuna Bukroposna lllenens

I'paduk padoTbl no npuemy 3assureneii Ha 6aze MO

Juu Henenu Yacer paGoTel
[Tonenenbuuk ¢ 8-00 no 20-00
BropHuk ¢ 8-00 mo 20-00
Cpena ¢ 8-00 o 20-00
Yersepr ¢ 8-00 no 20-00
[laTHuua ¢ 8-00 no 20-00
Cy606ota ¢ 10-00 no 15-00
Bockpecenbe BBIXO/IHOM

Nudopmanus o mecTe HAX0KAEHUsI, HOMepaX Te1epOHOB /ISt CNPABOK, aJpecax
JEKTPOHHOI MOYTHI MyHHIHNAIBHBIX 00PA30BATEIbHBLIX OPraHU3aLHii

O6meodpa3zoBaTebHOE Anpec Tenedon, O®.1.0.
yupexaenue e-mail PYKOBOAHTES

MYHULIUIIATBHOE ropoa PaituuxuHck, 8(41647) 2-31-39 OrpanHoBa
obueobpaszoBarenbHOe yi1. ITonomapenko, | shklray@yandex.ru Ounera
ABTOHOMHOE yupexxaeHue 85 ['eoprueBHa
cpenHsiss obuieoOpa3oBaTenbHas
wkona Ne 1 ropozackoro okpyra
ropozaa Paiunxuncka AMypcKoi
obnactu
MYHHULMNIAIBHOE ropona PaitunxuHcek, 8(41647)2-93-95 Xpamuosa
obuieobpaszoBarenbHOe . [upoxuii, shkola- Tatbsina
OromKeTHOE yupexxaenue | yi. lllaxtepckas, 4 3.schr@mail.ru Bnanumuposna
cperndss oo01ieoOnazoBaTeILHAs




mkosa Ne 3 ropoAcKoro okpyra
ropoja Paiiunxuncka AMypcKoi
obnactu

MYHULIUNIATBHOE ropoa PailunxuHek, 8(41647) 2-30-35 ['peGerntok
obueobpaszoBarenbHOe yi1. B.®. 3apybosa, gumnaz8(@bk.ru Haranus
ABTOHOMHOE yupeKaeHue 11 Hukonaepna
ruMHasuss Ne 8 ropoackoro

okpyra ropoxa PaiiunxuHcKa

AMmypckol obnacTtu

MYHULIUNIATBHOE ropoa PaituuxuHcek, 8(41647)2-58-56 Heuenctpuk
o6imeobpaszoBaTesibHOE yn. [ToGener, 51 shk15_ray@mail.ru Banentuna
ABTOHOMHOE yupexJagHue | ropoa PalunxuHCk, BacusnbeBHa

cpenHsisi o0rieoOpazoBaresbHas

1. 3e1bBUHO, Y1

wkoma Ne 15 ropoackoro | JIuser Yalikunoii, 14

okpyra ropoja Paliunmxuncka '

Amypckoit obnacTu

MYHULIUIIAIBHOE ropoa PaitunxuHck. 8(41647) 2-22-96 Kogumk Bukrop
obuieobpasoBareabHOe yi1. CeBepHas, 54 shk22 ray@bk.ru AHAaTOJIbEBUY
O10KETHOE yUpeKICHHE

cpenHsis obuieobpasoparesbHas
mkoma Ne 22 ropoackoro
okpyra ropoja Paiunmxuncka
AMmypckoit obnactu

MynununanbHoe ropoa Paiiuuxuuck, | 8 (41647) 2-00-50 KoBuuk ["anuna
obpasoBaTenbHOe  aBTOHOMHOE | yiI. [ToGensl, 11 maksimeiko@mail.ru | AdanacbeBHa
YYpEeKACHUE OMOJHUTENBHOTO

obpazoBanust  gmereit  «Jlom

JIETCKOTO TBOpUECTBa»

rOPOACKOr0  OKpyra  ropozua

Paitunxuncka AMypCKOH

obsiactu

MyHununaibHoe r. PaliunxuHck, 8 (41647) 2-05-92 Koponéaa
obpasosaresnpHoe  aBToHOMHOE | yii. [ToGensl, 20 mcdod- Ceetnana
YUYpPEKICHHUE JOMOJHUTEIBLHOIO rai@yandex.ru AHaTOJIbEBHA
obpazoBanuss  gerei  Llentp

JIOTIOJTHATENIBHOrO  00pa3oBaHus

JleTed  TOpOJICKOro  OKpyra

ropona PaitunxuHcka AMypCeKOn

obnactu

MyHnununanpHoe r. Paitunxunck, (41647) 2-25-29 AHAIIKOB
obpaszoBatenpHOoe  aBTOHOMHOE | yi1. [ToGespl, 53 a dyush3@email.ru Cepreit
YUYPEKIEHUH JOTIOTHUTENLHOTO denoposuu
oOpazoBaHusi  AeTell  JETCKO-

IOHOLIECKas CIIOPTMBHAS LIKOJIA
Ne3 ropoackoro okpyra ropoja
Paliunxuncka AMypCKOH
obnactu




[Tpunoxenue 2
K aIMMHUCTPATUBHOMY PErlaMeHTy
MpeIoCTaBIeH s My HULMTIANbHOM yCITyTH

HauanbHuky ynpasiaeHusa oOpazoBaHus

oT

NPOXKKUBAIOLLETO (€#) No aapecy

KOHTAKTHbIH Tene]oH: (nom.)

p (cort.)
MecTO paboTbl

3ASIBJIEHUE

[potuy NpeaocTaB1TL MyTEBKY B 0370POBHUTE/IbHbIN Narephb

(HaumeHOBaHHe nareps)
Ha cMeHy s Moero pebeHka

(pamunus, ums, 0TUECTBO peberka)

roaa poxKaeHus, MpOKUBAKOLLETO 110 aapecy

(nata porKAeHHs)

ydauerocs Kjlacca LUKOJIbI.

K 3asBaeHHIO rnpuiaarato cieayroume JNOKYMEHTbI:

nali ol b e

5.

(konua nacnopra poauTens (3aKOHHOro NPEACTABHTENS) W AOKYMEHT, MOATBEPHKAAIOUIMH, UYTO OH
paboTatoLLKH);

KOMHIO CBHAETENLCTBA O POIKIeHUH pebenka Wiy nacnopra pebewka (cTpanuu ¢ hamMuiIHEl, UMEHEM,
OTYECTBOM, MECTOM PErMCTPaLIMK), CIIPaBKY CO LLIKOJIbI).

Ha 06paGoTky CBOMX MEPCOHANbHBIX JAHHbIX W MEPCOHAILHBIX naHHblX pebeHka B MNOPAAKE,
ycTaHoBJIeHHOM cTaTbeit 9 denepanbHOro 3akoHa PD ot 27.07.2006 r. Ne 152-D3 «O nepcoHabHbIX
JIaHHBIX» coraaceH (coraacHa).

(noanuco) (nara)



[Ipunoxenue 3
K aIMHUHHUCTPATUBHOMY PErjaMeHTy
Npe0CTaBICHHSI MyHULIMNIATBHON yCIyTru

BJIOK-CXEMA
MMPEJOCTABJEHHNSI MYHULUTIAJIBHON YCJIYTH

MpUeM U PErucTpaLus J0KyMEHTOB, HEOOXOAMMBIX IS
MpeIOCTaBICHUS MyHULIMIAABHOMN yCIIyru

NPUHSATHE PEIleHKs O MPEeJOCTABICHUN WK pelueHus 00
OTKa3e B MPeJ0CTaBICHNN MyHULMNAIBHON YCIyTH

YBEIOMJICHHUE 3asBUTEJIS O NPHUHATOM pCIICHUH




[Tpunoxenue 4
K aZIMUHUCTPATHBHOMY PErJIaMEHTY
Mpe0CTaBIeHHsI MyHULIMNIATBHOM YCIyTH

Pacnucka
0 npueMe JIOKYMEHTOB

Vnpaenenue obpasosanus 2opodcko2o okpyeda 2opooa Pattuuxuncka (OTAENEHHE
AY«MHOropyHKIIMOHAABHBIH ~ LEHTp» B ropoae  Pailuuxumncke), B  Juue

(momxHoctb, PUO)
YBEAOMJISET O [IPUEME JOKYMEHTOB

]

(PUO 3asBuTens) ‘
MpeNCTaBUBLIErO MaKeT AOKYMEHTOB Ul IOJyYEHUS MYHHUMIIAIbHON YCIyru
«HasBanue ycayrn» (Homep (MAeHTHU(HKATOP) B peecTpe MYHHMLMNAIBHBIX YCIYT:

" [lepeueHb N1OKYMEHTOB, KosnnyectBo KonuyectBo
0

" | mpeacTaBneHHEIX 3asSBUTENEM IK3EMIUISIPOB JIMCTOB

1 3asBieHue

2

3

ﬂOKyMCHTbI, KOTOPBIC 6y}1}’T IIOJIYYCHBI 110 MEIKBCIOMCTBEHHBIM 3aIipocaM:

[TepcoHasbHBIM JIOTHH U NApOJIb 3asBUTE/S HAa OQHULIMATBLHOM caiiTe
Jlorun:
[Tapouib:
OdunmanbHbIi CalT:
MaxkcumanbHblil CPOK MPEIOCTaBICHUs MYHHULMIAILHON YCIYyrd COCTaBjISeT

pabounx JHEH CO JHS PErncTpallvy 3asBACHUA B YNpaBieHUH 00pa3oBaHus,
pabounx AHe# co AHs peructpauun sasaBaeHus B MOLL.

TenepoHn i crnpaBoK, MO KOTOPOMY MOKHO YTOUHMTL XOJ PacCMOTPEHHS
3asBJICHUS ‘

MuauBuyanbHblii  MOPSIAKOBBIM HOMEp 3alMCH B JIEKTPOHHOM  JKypHaJie
perucTpanuu:

« » .




